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QUYET PINH

Ban hanh Quy ché quan 1y vin bang, chirng chi
cua Truwong Dai hoc V6 Truong Todn

HIEU TRUONG TRUONG PAI HOC VO TRUONG TOAN

Can cit Quyét dinh sé 196/0P-TTg ngay 18 thang 02 nam 2008 cia Thi twéng
Chinh phii vé viéc thanh lgp Truwong Pai hoc Vo Truong Todn;

Can cu Ludt Giao duc dai hoc ngay 18 thang 6 nam 2012 va Ludt sua doi, bo
sung mot 6 diéu cua Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cir Nghi dinh sé6 99/2019/NP-CP ngay 30 thing 12 ndm 2019 ciia Chinh phii
Ouy dinh chi tiét va hiedng dan thi hanh mét sé diéu cia Ludt sira doi, b6 sung mot sé
diéu ciia Ludt Gido duc dai hoc;

Can cir Théng tw s6 21/2019/TT-BGDPT ngay 29 thang 11 nam 2019 ciia B
Gido duc va Pao tao ban hanh Quy ché quan Iy bang tot nghiép trung hoc co s6, bang
16t nghiép trung hoc phé théng, bang tot nghiép trung cdp sw pham, bang tét nghiép
cao dang sw pham, van bang gido duc dai hoc va chitng chi ciia hé thong gido duc
quoc dan (sau day viét tdt la Théng te sé 21/2019/TT-BGDPT);

Can cw Thong tw 27/2019/TT-BGDPT ngay 30 thang 12 nam 2019 cua Bo Gido
duc va Dao tao Quy dinh ndi dung chinh ghi trén van bang va phu luc vin bang ¢ido
duc dai hoc (sau ddy viét tdt la Thong tw s6 27/12019/TT-BGDPT);

Can cit Quy ché té chire va hoat déng cia Truong Pai hoc Vé Truwong Todn;,
Theo dé nghi ciia Truéng Phong T6 chirc Hanh chinh.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quan 1y vin bang, chtng chi
cua Truong Pai hoc VO Truong Toan.

Piéu 2. Quyét dinh nay co hiéu lyc ké tir ngay Ky ban hanh.

Piéu 3. Truong Phong To chirc Hanh chinh, Trudng cac don vi va ca nhan cd
lién quan chiu trach nhiém thi hanh Quyét dinh ném,l
Noi nhén:
- Nhu Diéu 3;

- Hoi dong trudng;
- Luu: VT, TCHC.

Duwong Dang Khoa



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

QUY CHE
Quin 1y vin bing, chirng chi ciia Truong Pai hoc Vo Trwong Toan
(Kém theo Quyét dinh sé 14 /OD-DHVTT ngay 18 thang 02 nam 2022 ciia
Hiéu truong Truong Pai hoc Vo Truong Toan)

Chuwong 1
NHUNG QUY PINH CHUNG
Pi¢u 1. Pham vi diéu chinh va d6i twong 4p dung

1. Quy ché nay quy dinh vé quan 1y vin bang va céac loai chtng chi (sau ddy viét
tat 1 van bang, chimg chi) cua Truong Pai hoc V6 Truong Toan (sau ddy goi tat 1a
Truong, Nha trudng, VITU) bao gom: In phoi va quan 1y vin bang, chimg chi; noi
dung, ngdn ngit ghi trén vin bang, chimg chi, phu lyc vin bang; cap phat, chinh sira,
thu hoi, hity bo vin bang, ching chi; cap ban sao van bang, chimg chi tir s6 gdc.

2. Quy ché nay ap dung dbi véi cac don vi, ca nhan trong va ngoai Truong Pai
hoc V& Trudng Toan c6 lién quan dén cong tac in phoi, quan 1y, cip phat, sit dung vin
bang, ching chi cia Truong Pai hoc V5 Truong Toan.

Pi¢u 2. Nguyén tic quan ly viin bang, chirng chi

1. Vin bang, ching chi ¢ sir dung con déu ciia VITU dugc quan 1y thong nhat
theo quy dinh ctia B4 Gido duc va Pao tao va Quy ché nay.

2. Ban chinh vin bang, ching chi duoc cdp mét lan. Truong hop van bang,
chtng chi d3 cip cho ngudi hoc nhung phat hién bi viét sai do 16i ctia Nha truong thi
Nha truong ¢ trach nhiém thu hoi vin bang, ching chi di cip va cip lai ban chinh
vin bang, ching chi (quy dinh chi tiét tai Diéu 18 Quy ché nay).

3. Nghiém cdm moi hanh vi gian 14n trong cap phat va sir dung vin bang, ching
chi.

4. Bao dam cong khai, minh bach trong cp phét van bang, ching chi.

Piéu 3. Pon vi quan 1y vin bang, chirng chi

1. VTTU dugc giao quyén tu chu, tu chiu trach nhiém chung trong vi¢c in phoi,
quan 1y, cAp phét vin bang, ching chi theo quy dinh ctia phap luét hién hanh.

2. Pon vi quan 1y phoi vin bang, chimg chi 1a Phong T chirc Hanh chinh. Phong
T6 chic Hanh chinh chiu trach nhiém in va quan ly phdi, cap phat phoi van bang,
chtng chi va phdi ban sao vin bang, ching chi; dong diu vin bing, chtg chi va ban
sao van bang, ching chi sau khi dugc Hiéu truong hodc trudong cac don vi theo quy
dinh cua phap luat ky ban hanh.

3. Pon vi quan 1y vin bang, ching chi gom:

a) Phong Dao tao va Cong tac sinh vién chiu trach nhiém quan 1y viéc in thong
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tin 18n phdi va phy luc van bang, trinh ky va cip phat, cip ban sao, dé& nghi thu hdi,
hay bo bang ctr nhan va cac vin bang trinh do twong duong.

b) Khoa Sau dai hoc chiu trach nhiém quan 1y viéc in thong tin 1én phdi va phu
luc van bang, trinh ky va cap phat, cap ban sao, d& nghi thu hoi, hiiy bo bang thac si,
tién si.

¢) Pon vi duoc giao t6 chirc bdi dudng theo quyét dinh ctia Hiéu truéng Nha
truong c6 cip chimg chi chiu trach nhiém quéan 1y viéc in thong tin 1én phéi, trinh ky,
cip phat, cap ban sao, dé nghi thu hoi, hity bo ching chi.

d) Dbi voi chimg chi gido duc qudc phong va an ninh (do B6 Gido duc va Pao
tao in va cip phoi ching chi), Phong Pao tao va Cong tac sinh vién chiu trach nhiém
dang ky va nhan phoi ching chi ttr B Gido duc va Pao tao; quan ly st dung phoi,
quan 1y viéc in thong tin 1én phéi, trinh ky va cap phat chimg chi cho nguoi hoc theo
quy dinh.

Dicu 4. Quyén va nghia vu cia nguoi dugce cap van bang, chirng chi
1. Nguoi dugce cap van bang, chung chi c6 cac quyén sau day:

a) Yéu cau Nha trudng cip vin bang, chimg chi ding thdi han quy dinh; ghi
chinh xéc, day du cac thong tin trén van bang, ching chi; cap lai hodc chinh sira cac
n6i dung ghi trén vin bang, ching chi theo quy dinh tai Quy ché nay;

b) Yéu cau Nha truong cap ban sao van bang, chig chi tir s goc khi c6 nhu

2. Nguoi dugce cap van bang, ching chi c6 cac nghia vy sau day:

a) Cung cip chinh xé4c, ddy du cac thong tin can thiét dé Nha truong ghi ndi dung
trén van bang, ching chi;

b) Kiém tra tinh chinh x4c cac thong tin ghi trén van bang, chung chi trude khi
ky nhan vin bang, chimg chi;

c) Phai co gidy uy quyén theo quy dinh cta phap luat khi khong truc tiép dén
nhan vin bang, ching chi;

d) Giir gin, bao quan vin bang, chimg chi; khong duoc tiy x6a, chinh stra cac noi
dung trén van bang, chtng chi; khong duoc cho ngudi khac s dung van bang, chimg
chi;

d) Str dung quyét dinh chinh stra van bang, chimg chi kém theo vin bang, ching
chi sau khi dugc chinh sira vian bang, ching chi (néu co);

e) Trinh bao cho Nha trudng va co quan cong an noi gan nhat khi bi mét ban
chinh vin bang, chimg chi;

g) Nop lai vin bang, chimg chi cho co quan c6 thim quyén thu hdi vin bang,
ching chi trong thoi han 30 ngay ké tir ngay nhan dugc quyét dinh thu hdi van bang,
chung chi. Truong hop vin bang, ching chi bi mat, phai cam két bang vin ban vé viéc
bi mét vian bﬁng, chung chi va chiu trach nhiém trude phap luat vé ndi dung cam két.
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Piéu 5. Trach nhiém cia Truwong Pai hoc Vo Truong Toan

1. Nha truong c6 trach nhi¢m:

a) Kiém tra, d6i chiéu va ghi chinh xéc, diy du cac thong tin ghi trén van béng,
chtng chi. Yéu cau ngudi duge cip vin bang, chimg chi xac nhan vé viéc di kiém tra
thong tin, ky xac nhan cac yéu cau chinh stra thong tin va cung cap cac can cu yéu cau
chinh stra thong tin;

b) Lap day du hd so cip phat, quan 1y vin bang, ching chi va luu trit theo quy
dinh ctia Quy ché nay;

¢) Bao dam tinh chinh x4c va chju trach nhiém vé cac thong tin trong hd so, trong
s0 gdc cp van bang, chung chi;

d) Pam bao co s& vét chat, trang thiét bi, phong chdng chay nd dé bao quan vin
bang, chimg chi va hd so cip phat, quan 1y vin bang, ching chi.

2. Hi¢u trudng Nha truong cé trach nhiém quan 1y chung nhu sau:

a) Ban hanh quy ché bao quan, luu gift, sir dung, cap phat vian bang, ching chi
ctia Truong Pai hoc V& Truong Toan. Quy ché phai quy dinh 18 trach nhiém cia ting
don vi, ca nhan va ché tai xir Iy khi dé xay ra vi pham;

b) T6 chirc in, cap phat vin bang, ching chi ding tham quyén va ding thoi han
theo quy dinh ctia Quy ché nay;

¢) Thu héi, hity bo van bang, ching chi theo quy dinh tai Piéu 25 ciua Quy ché
nay;

d) Cép ban sao vin bang, chimg chi tir s gbc theo quy dinh tai Chuong IV cua
Quy ché nay;

d) Cap phu luc vin bang kém theo vin bang gido duc dai hoc;

e) Xac minh tinh xac thuc cta vin bang, ching chi khi c6 yéu cau cia co quan,
t6 chirc, c4 nhan;

g) Chinh stra ndi dung vin bang, chtng chi theo quy dinh tai Diéu 21, 22, 23, 24
ctia Quy ché nay; cép lai van bang, chimng chi theo quy dinh tai Piéu 18 cta Quy ché
nay;

h) Chiu trach nhiém ca nhan truéc B Gido duc va Do tao va trude phap luat vé
viéc quan 1y va cap phat vin bang, chimg chi.

3. Trudng cac don vi duoc giao quan 1y phoi, quan 1y van bang, ching chi chiu
trach nhiém ca nhén trudc Hiu trudng va trude phdp luat vé viéc in phoi, quan ly
phdi, quan 1y va cap phat vin bang, ching chi theo nhiém vu duoc giao.

Piéu 6. Noi dung vin bing, chirng chi va phu luc viin bang

Noi dung chinh ghi trén van bang va phu luc vin bang thyc hién theo quy dinh
tai Thong tu 27/2019/TT-BGDDT va céc quy dinh ¢6 lién quan ctia B§ Gido duc va
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Dao tao. Noi dung ghi trén chig chi ctia hé théng giao duc qudc dan theo mau do Bo
truong BO Gido duc va Pao tao ban hanh.

Diéu 7. Ngon ngir ghi trén vin bing, ching chi

Ngon ngit ghi trén van bang, chimg chi 1a tiéng Viét. DSi v6i cac vin bang,
ching chi ¢ ghi thém tiéng nudc ngoai, thi tiéng nudc ngoai phai duoc ghi chinh xac
va phu hop vo6i ndi dung tiéng Viét; kich ¢d chitr nudc ngoai khong 16m hon kich c&
chir tiéng Viét.

Pi¢u 8. Miu viin bang, ching chi

Mau vin bang, ching chi do Hiéu truong Truong Pai hoc V& Truong Toan
quyét dinh ban hanh va bao cédo cho By Giao duc va Pao tao va Cong an tinh Hau
Giang.

Chuong |1
IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG, CHUNG CHI
Pic¢u 9. In phdi vin bang, chirng chi

1. Nha trudng tu chu thiét ké va in phoi vin bang gido duc dai hoc va cac loai
chtng chi (trir ching chi gido duc quéc phong va an ninh), chiu trach nhiém quan 1y
phoi van béng, ching chi theo quy dinh cua B9 Gido duc va Pao tao va phéap luat co
lién quan.

2. Phong Tb chitc Hanh chinh chu tri thuc hién thu tuc dé Nha truong tu chu in
phéi van bang, chig chi gom:

a) Chu tri va phdi hop véi cac don vi lién quan dé thiét ké phoi vin bang, ching
chi trinh Hi¢u trudng phé duyét.

b) Thuc hién bédo cdo mau phdi van bang, chimg chi di dugc Hiéu trudng phé
duyét cho Bo Gido duc va Pao tao va Cong an tinh Hau Giang.

¢) Cong khai mau phéi vin bang, ching chi trén trang thong tin dién tir sau thoi
gian it nhat 30 ngay lam viéc ké tir khi guri bao cao cho Bo Gido duc va Dao tao va
Cong an tinh Hau Giang.

d) To chirc in phdi van bang, chimg chi dam bao chét lwong, chit ché, an toan va
bao mat, cu thé:

- Ctr can bo chuyén trach 1am cong tac quan 1y, cdp phdi vian bang, ching chi.

- Trudc ngay 30/12 hang nam, cic don vi ¢6 nhu cau st dung phdi vin bang,
ching chi tién hanh 1ap dy tri s6 lwong str dung trong nam tiép theo (Mau 2.1) va gui
vé Phong T chirc Hanh chinh.

- Chuyén vién quéan 1y phoi van bang, chimg chi bao c4o lanh dao Phong T6 chirc
Hanh chinh vé sb lugng phoi van béng, chting chi con lai, 1ap ké hoach in phéi van
bang, chimg chi hang nim. Linh dao Phong T6 chic Hanh chinh trinh Hiéu trudong
phé duyét ké hoach in phdi vin bang, chimg chi.
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- Lanh dao Phong T6 chirc Hanh chinh trinh dé nghi in mit ngoai phéi vin bang,
chirng chi tai nha in theo ké hoach duogc duyét.

- Chuyén vién quan 1y phoi tiép nhan mit ngoai phéi vin bang, ching chi tir nha
in sau khi kiém tra tiéu chuan k¥ thuat ctia phoi va luu trit phoi theo quy dinh tai Piéu
10 Quy ché nay.

- Lanh dao Phong T6 chirc Hanh chinh t6 chirc in mat trong phdi van bang,
chtng chi khi c6 dé nghi tir cac don vi st dung dd duoc Hibu truong phé duyét.
Chuyén vién quan 1y phoi thyc hién in mit trong phdi vin bang, chimg chi va vao “So
quan 1y phoi vin bang, ching chi” (Mau 1.1) dé tién hanh cip phat cho don vi sir dung
theo quy dinh tai Diéu 11 Quy ché nay.

Pi¢u 10. Quan ly phdi vin bing, chirng chi

1. Cong tac quan 1y, st dung phdi vin bang, chimg chi phai dam bao chat chg,
khong dé xay ra that thoat.

2. Mdi mot phéi van bang, chimg chi c6 mot sé hiéu duy nhit dé quan 1y. S6 hiéu
ghi trén phoi vian bang, ching chi dugc lap theo s6 tu nhién tir nho dén 16n tir khi
Truong thyc hién viée tu chu in phoi van bé“tng, chirng chi; ddm bdo phan biét dugc )
hiéu cia ting loai vin bang, ching chi va xac dinh dugc phoi vin bang, ching chi do
Truong in.

3. Noi cét giit, bao quan phdi van bang, chimg chi phai dam bao du dién tich, co
sO vat chat va dap ng cac yéu ciu vé mdi trudng va an toan, an ninh. Pinh ky hang
thang, chuyén vién quan 1y phoi phai kiém tra vé sinh va an toan, an ninh khu vuc bao
quan phoi van bang, chimg chi.

4. Trudong hop phdi vin bang, chimg chi bi mat, don vi quan 1y phdi vin bang,
chtng chi c6 trach nhiém 1ap bién ban (Mau 2.5), bao cao Nha trudong dé Nha trudong
thong bao ngay véi co quan cong an noi gan nhat va bao cao B Gido duc va Pao tao.

5. Trach nhiém ctia cac don vi trong viéc quan 1y phéi vin bang, ching chi:

a) Phong T6 chitc Hanh chinh

- Lap hd so quan 1y viée in, cip, sir dung, thu hdi, hiy bo phéi vin bang, ching
chi. Hb so quan 1y phai dam bao xac dinh dugc tinh trang sir dung d6i v6i timg phoi
van bang, chimg chi khi can xac minh.

- Phéi hop v6i co quan cong an dia phuong trong viéc in, bio mat, quan 1y va sir
dung phoi vin bang, ching chi.

- Pam bao co s& vat chit, trang thiét bi, an toan, phong chéng chay nd trong viéc
in, bao quan phoi van bang, chimg chi theo quy dinh ciia phéap luat.

- Tham muu quy dinh viéc lap sb6 hiéu, cac ky hiéu nhan dang phdi van béng,
chtng chi do Nha trudng in dé phuc vu viéc bao mat, nhan dang va chéng lam gia phoi
van bang, chung chi.
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b) Cac don vi quan 1y vin bang, chimg chi chiu trach nhiém quan 1y phéi theo
dung quy dinh tai Piéu ndy tir thoi diém nhan phoi dén khi hoan thanh cap phat cho
ngudi dugc cip vian bang, ching chi.

¢) Phong Quan 1y chat luong tham muu, xdy dung ké hoach t6 chirc kiém tra,
thanh tra viéc in, bao quan, cip phat va sir dung phoi van bang, ching chi.

Piéu 11. Cép phéi vin biang, chirng chi

1. Pon vi ¢ nhu cau sir dung phdi vin bang, ching chi 14p van ban dé nghi cép
phéi vin bang, chimg chi (Mau 2.2) va trinh Hiéu trudng xem xét, phé duyét; gui dé
nghi cip phoi vin bang, chimg chi di dugc duyét vé Phong Td chirc Hanh chinh dé
duoc cap phéi.

2. Trong thdi han 07 ngay lam viée ké tir ngay nhan da hd so hop 1¢, Phong T
chtrc Hanh chinh tién hanh cap phéi vin bang, ching chi cho don vi dé nghi dua sd
lugng, dung chung loai. Chuyén vién quan 1y phdi 1ap phiéu cap phoi vin bang, ching
chi (MAu 2.3) cho don vi d& nghi.

3. Truong hop trong qua trinh in thong tin trén phoi van bang, ching chi bi hong
(161), trong vong 07 ngay lam viéc, don vi quan 1y 14p bién ban sb luong phdi hong
(MAu 2.4) giri kém phoi hong vé Phong T chirc Hanh chinh dé thyc hién hiy phoi
van bang, ching chi theo quy dinh tai Piéu 12 Quy ché nay.

Pi¢u 12. Hiy phdi vin bang, chirng chi

1. Pbi véi phoi van béng, chtirng chi bi hu hong, viét sai, chat lugng khong dam
bao, chua sir dung do thay d6i mau phoi hodc vi cac 1y do khac khong con duoc sir
dung thi phai thanh 1ap Hoi dong hiiy phoi.

2. Hoi dong huy phoi do Phong Td chic Hanh chinh dé xuét, Hiéu truong ra
quyét dinh thanh 1ap (Mau 2.6). Thanh phan ctua Hoi dong gdm dai dién Phong T6
chtrc Hanh chinh, Phong Quan 1y chat lugng va cac don vi ¢6 lién quan.

3. Hoi déng xur ly hop, xem xét va lap bién ban huy bo ghi 1o sb lugng, s6 hiéu,
1y do hily bo, tinh trang phéi vin bang, ching chi trude khi bi huy bo va cach thic hity
b6 (Mau 2.7). Bién ban huy bo phai c6 day du chit ky cac thanh vién ctia Hoi dong hay
phéi va dugce luu trit vao ho so quan 1y phdi van bang, chimg chi dé theo ddi, quan 1.

4. Quy dinh nay ciing 4p dung ddi voi van bang, chung chi bi viét sai da duoc
ngudi c6 thim quyén ky, dong dau.

Pi¢u 13. Quan ly viéc cap vin bing, chitng chi

1. Cac don vi quan 1y vin bang, chimg chi khi cap van bang, chimg chi phai 1ap
s0 gbc vian bang, chung chi, trong d6 ghi day du thong tin ciia ngudi duge cap vin
bang, ching chi; sb hiéu, s6 vao s6 gbc cip vin bang, chimg chi.

2. S6 gbc cap van bang, chung chi dugc 1ap lién tuc theo tht ty sé tu nhién tir
nho dén 16n theo tirng niam tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét duoc
sO vao s6 gbc cap cua timg loai vin bang, chimg chi va nim cap van bang, ching chi.
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Moi s6 vao s0 goc cap van bang, chung chi dugc ghi duy nhat trén mdt van bang,
chung chi.

3. Truong hop vin bang, chimg chi di dugc ngudi co thim quyén ky, dong diu
nhung bi mat trudc khi cap cho ngudi duoc cap van bang, ching chi, don vi quan 1y
vin bang, chimg chi phai 1ap bién ban (Mau 2.5), bao cdo ngay cho Nha truong dé Nha
truong thong bao ngay vdi co quan cong an dia phuong va bao cao Bo Gido duc va
Dao tao.

4. Trach nhiém cua cac don vi quan ly van bang, ching chi:

a) Cir can bo chuyén trach 1am cong tac quan ly, cp phat, luu trir hd so van
bang, ching chi.

b) Kiém tra, dbi chiéu va ghi chinh xac, day du cac thong tin ghi trén vin bang,
chung chi.

¢) Yéu cau ngudi duge cap vin bang, chimg chi xac nhan vé viéc di kiém tra
thong tin, xac nhan cic yéu cau chinh sira thong tin va cung cap cic cin cir yéu ciu
chinh sira thong tin; cac thong tin lién quan dén khai sinh ctia nguoi hoc ghi trén vin
bang phai cin ¢t vao gidy khai sinh hop 1é va ho so tring tuyén cta nguoi hoc.

d) Lap day dii ho so lam cin ctr dé cap phat, quan 1y vin bang, chtng chi va luu
trit vinh vién; bao dam tinh chinh x4c cta cac thong tin trong hd so va trong s6 gbc cp
van bang, ching chi.

d) T6 chirc in thong tin 1én phoi dé trinh Hiéu trudng hodc truong cac don vi theo
quy dinh cta phéap luat ky va tién hanh cip van bang, ching chi dung thoi han theo
quy dinh tai Piéu 17 Quy ché nay.

e) Pam bao co s¢ vat chit, trang thiét bi, phong chdng chay nd dé bao quan vin
bang, ching chi va hd so cdp phat, quan 1y vin bang, chimg chi.

g) Tham muu cho Hi¢u truéng hoac trudng cac don vi theo quy dinh cua phap
luat dé chinh stra nd1 dung van bang, chiing chi theo quy dinh.

h) Tham muu cho Hi¢u truéng hoac truong cac don vi theo quy dinh cua phap
luat dé quyét dinh thu hdi vin bang, chimg chi theo quy dinh va thuc hién thu hoi van
bang, ching chi.

i) Trinh Hiéu truong hodc nguoi cd thim quyén cdp ban sao vin bang tir s6 gdc
theo quy dinh tai Chuong IV ctia Quy ché nay.

K) Thiét ké, in 4n va cap phu lyc vin bang kém theo vin bang gido duc dai hoc.

) X4c minh tinh xac thuc cta vin bang khi c6 yéu cdu cia co quan, td chirc, ca
nhan.

Piéu 14. Ché @6 bao cio viéc in phdi, quéan 1y phdi viin bang, chirng chi

1. Tru6c ngay 30 thang 12 hang niam, don vi quan 1y vin bang, ching chi thuc
hién bao cdo sb lugng phoi vin bang, chimg chi di st dung; s6 luong vin bang, ching
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chi dd cip trong nim va dé xuat ké hoach sir dung phdi vin biang, chimg chi nam tiép
theo (Mau 2.1) vé Phong T chirc Hanh chinh tong hop béo cao Hiéu trudng.

2. Trudc ngay 31 thang 12 hang nam, Nha truong bao cdo Bo Gido duc va Pao
tao s6 lwong phodi van bang, ching chi di in (néu c6); sd lwong phdi van bang, ching
chi d3 str dung; s6 lwong vin bang, ching chi da cap trong nam.

Chuong |11

CAP PHAT, CAP LAI, CHINH SUA, THU HOI, HUY BO
VAN BANG, CHUNG CHI

Pi¢u 15. Tham quyén cap vin bang, chirng chi

1. Hiéu trudng c6 tham quyén cip vin bang gido duc dai hoc (bang tién si, bang
thac si, bang cir nhan va cac van bang trinh do twong duong).

2. Hiéu truéng hodc trudng cac don vi theo quy dinh ctia phép luat c6 thim
quyén cap chimg chi cho ngudi hoc.

3. Vin bang gido duc dai hoc cta Truong duge cip kém theo phu luc vin bang.
Phuy luc vin bang do pho hiéu truong hoic truong don vi duoc Hiéu trudng oy quyén
ky va déng dau cia Truong (viéc iy quyén ctia Hiéu truong phai bang van ban).

Piéu 16. Piéu kién cip vin bing, chirng chi

1. Van béng va phu luc van bing duoc cép cho nguoi hoc sau khi tot nghi¢p hodc
hoan thanh chuong trinh dao tao, dat chuan dau ra cua trinh do ddo tao theo quy dinh
va hoan thanh nghia vy, trach nhi¢m cua nguoi hoc.

2. Chung chi duoc cép cho nguoi hoc dé xac nhan két qua hoc tap sau khi duoc
ddo tao, boi dudng nang cao trinh d6 hoc van, nghé nghiép hodc cép cho nguoi du thi
1y chtng chi theo quy dinh ctiia Bo Gido duc va Pao tao.

Pi¢u 17. Thoi han cap vin bang, ching chi

1. Hiéu trudng co trach nhiém cap vin bang cho ngudi hoc trong thdi han sau:

a) 30 ngay ké tir ngdy c6 quyét dinh cong nhan tét nghiép dai hoc va cip bang ctr
nhan hodc cac van bang trinh d6 trong duong.

b) 30 ngay ké tir ngay c6 quyét dinh cong nhén tot nghiép va cap bang thac si.

¢) 30 ngay ké tir ngay c6 quyét dinh céng nhan hoc vi tién si va cip bang tién si.

2. Hiéu truong hodc trudong cac don vi theo quy dinh cua phap luat cd trach
nhiém cép chtng chi cho ngudi hoc chdm nhit 30 ngay ké tir ngay két thiic khoa dao
tao, bdi dudng nang cao trinh do hoc van, nghé nghiép hoac du thi léy chung chi.

3. Trong thoi gian chd cip vin bang, ngudi hoc du diéu kién cap bang tot nghiép
dugc Truong cap gidy ching nhan t6t nghiép tam thoi. Nha trudng giao nhiém vy cho
cac don vi nhu sau:
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a) Phong Pao tao va Cong tac sinh vién tham muu Hiéu truéng ban hanh mau
gidy chiing nhan t6t nghiép tam thoi va thyc hién cap gidy ching nhan tét nghiép cho
ngudi du diéu kién cap bang cir nhan va Cac van bang trinh do twong duong.

b) Khoa Sau dai hoc tham muu Hiéu truéng ban hanh mau gidy chimg nhan tot
nghiép tam thoi va thuc hién cdp gidy ching nhan tot nghiép cho nguoi du diéu kién
cap bang thac si, tién si.

Pic¢u 18. Cip lai vin bang, ching chi

1. Trudng hop vin bang, ching chi da cap nhung phat hién bi viét sai do 15i ciia
Nha treong thi Nha trudng cé trach nhiém thu hodi vin bang, chimg chi di cip va cap
lai cho nguoi hoc.

2. Hiéu truéng hodc trudng cic don vi theo quy dinh cia phap luat c6 tham
quyén cap lai vin bang, chimg chi.

3. Thu tuc cap lai van bang, chimg chi nhu sau:

a) Ngudi co yéu cdu cap lai vin bang, chimg chi gui truc tiép hodc qua duong
buu dién cho Nha truong méot bod ho so gém:

- Pon d& nghi cap lai vin bang, chimg chi (Mau 2.8, 2.9);

- Vin bang, chtng chi dé nghi cap lai;

- Gidy to chimg minh Nha truong viét sai vin bang, chimg chi.

b) Trong thoi han 05 ngay 1am viéc ké tir ngay nhan du ho so hop 1é, Nha truong
xem xét quyét dinh viéc cap lai vin bang, ching chi; néu khong cap lai thi phai tra 10
bang van ban va néu 1 1y do. Pon vi quan 1y vin bang, ching chi ¢ trach nhiém tham
muu Hiéu trudng hodc trudng cac don vi theo quy dinh ctia phap luat xem xét quyét
dinh.

¢) Trudng hop miu vin bang, ching chi tai thoi diém cap van bang, chimg chi da
thay d6i, Nha truong sir dung mau vin bang, chimg chi hién hanh dé cap cho nguoi
dugc cap lai vin bang, chimg chi.

Pic¢u 19. S6 gdc cap vin bang, chirng chi

1. S6 gbe cap van bang, ching chi

a) S6 gbc cap van bang, chimg chi 1a tai liéu do Nha truong giao nhiém vu cho
cac don vi quan 1y vin bang, chimg chi 1ap ra khi thuc hién viéc cdp ban chinh vin
bang, chimg chi. S6 gbc cip vin bang, ching chi ghi ddy du nhitng ndi dung tiéng
Viét ctia ban chinh vin bing, ching chi ma Truong di cip. Trudng hop vin bang,
chtng chi dugc chinh stra ndi dung hodc dugc cip lai thi phai lap phu luc sé gbc dé
ghi cac ndi dung dugc chinh sira hodc thay d6i cua vin bang, ching chi.

b) S6 gbc cap vin bing, ching chi phai duoc ghi chinh xac, danh s trang, dong
dau giap lai, khong duoc tay x6a, ddm bao quan 1y chit ché va luu trit vinh vién.

¢) Sb gbe cap vin bang, ching chi bao gom:
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- S6 gbc bang cir nhan hodc vin bing trinh d6 twong dwong (Mau 1.2).
- S6 gbc bang thac si (Mau 1.3).

- S6 gbc bang tién s (Mau 1.4).

- S6 gbe cap chung chi (Mau 1.5).

- Phu lyc s6 gdc vin bang, chimg chi (MAu 1.6).

2. Mbi don vi dugc giao nhiém vu quéan 1y van bang, chirng chi cir mot can bd
chuyén trach phu trach s6 goc cap van bang, chirng chi va quan 1y viéc cap van bang,
chirng chi theo ding yé€u cau tai khoan 1 Biéu nay.

Piéu 20. Ky, dong dau vin bing, chirng chi

1. Hi€u trudng hodc trudng cac don vi theo quy dinh cua phap luat khi ky van
bang, chimg chi phai ky theo miu chit ky da diang ky v6i co quan c6 thim quyén va
ghi day dua ho tén, chirc danh.

2. Viéc dong dau trén chit ky cta ngudi c6 thim quyén cip van bang, ching chi
thuc hién theo quy dinh vé cong tac van thu hién hanh ctia Nha truong.

Piéu 21. Thim quyén quyét dinh chinh sira ndi dung vin bing, chirng chi

Hiéu truong hodc trudong cac don vi theo quy dinh cua phap luat 12 nguoi co thim
quyén quyét dinh chinh stra noi dung vin bang, ching chi do Nha truong da cap.

Piéu 22. Cac truwong hop chinh sira ndi dung viin bang, chirng chi

Nguoi dugce cap van bang, chimg chi ¢c6 quyén yéu cau chinh stra ndi dung ghi
trén van bang, ching chi trong cac truong hop sau:

1. Pugc co quan c6 thim quyén quyét dinh thay doi hodc cai chinh h tich.
2. Puogc xac dinh lai dan tdc, xac dinh lai gidi tinh.

3. Pugc bo sung ho tich, diéu chinh hd tich.

4. Pugc dang ky khai sinh qua han, dang ky lai vi¢c sinh.

Pié¢u 23. Thii tuc chinh sira ndi dung vin bang, chirng chi

1. Ho so dé nghi chinh sira ndi dung van bang, ching chi:

a) Pon dé nghi chinh stra ndi dung vin bang, chimg chi (Mau 2.10, 2.11);
b) Vian bang ching chi dé nghi chinh sta;

¢) Trich luc hodc quyét dinh thay d6i hodc cai chinh ho tich, xac dinh lai dan toc,
xac dinh lai giéi tinh d6i v6i trudng hop chinh sira van bang, chiung chi do thay doi
hodc cai chinh h tich, xac dinh lai dan tdc, xac dinh lai giodi tinh;

d) Gidy khai sinh ddi véi trudng hop chinh stra ndi dung vin bang, chimg chi do
bd sung ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qué han;

d) Gidy ching minh nhan dan hodc cin cudc cong dan hodc ho chiéu hoic gidy
t& tiy than hop phap khac ¢ anh cta ngudi duoc cap vin bang, ching chi.
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Thong tin trén cac gidy t& nay phai phi hop véi dé nghi chinh stra ndi dung vin
bang, chtng chi. Cac tai liéu trong hd so dé nghi chinh stra ndi dung vin bang, ching
chi quy dinh tai cac diém b, ¢, d, d khoan nay 1a ban sao tir sé gdc hodc ban sao duoc
chirng thuc tir ban chinh.

2. Trudng hop tai liéu trong hd so d& nghi chinh stra ndi dung vin bang, ching
chi quy dinh tai cac diém b, ¢, d, d khoan 1 Piéu nay la ban sao khong c6 chung thuc
thi ngudi dé nghi chinh stra van bang, ching chi phai xuat trinh ban chinh dé nguoi
tiép nhan ho so ddi chiéu; ngudi tiép nhan hod so phai ky xac nhan, ghi 18 ho tén vao
ban sao va chiu trach nhiém vé tinh chinh xac ctia ban sao so vdi ban chinh.

3. Trinh tu chinh stra ndi dung van béng, chirng chi dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh stra ndi1 dung van b'?mg, chirng chi ndp truc tiép hodc guri
qua duong buu dién mot bo ho so theo quy dinh tai khoan 1 Diéu nay cho Truong.

b) Trong thoi han 05 ngay 1am viéc ké tir ngay nhan du ho so hop 1, Nha trudng
xem xét quyét dinh viéc chinh sira; néu khong chinh stra thi phai tra 16i bang van ban
va néu rd ly do.

¢) Vi¢c chinh stra ngi1 dung van bﬁng, chtrng chi dugc thyc hién béng quyét dinh
chinh stra; khong chinh sta truc tiép trén vin bang, chimg chi. Quyét dinh chinh sira
phai dugc luu trong hd so cip vin bang, ching chi.

d) Cian cit quyét dinh chinh stra, don vi quan 1y vin bang, ching chi ghi day du
thong tin vé vin bang, ching chi, cac ndi dung dugc chinh sira ciia van bang, ching
chi vao phu luc s6 goc cip vin bang, chig chi.

Pi¢u 24. Noi dung chinh ciia quyét dinh chinh sira va 4p dung viéc chinh sira
ndi dung viin bing, ching chi

1. Quyét dinh chinh stra vin bang, chimg chi gdm cac ndi dung chinh sau:

a) Ho, chit dém, tén; ngay thang nim sinh cia ngudi ¢6 van bang, chimg chi (ghi
theo vin bang, chimg chi di cip);

b) Tén, s6 hiéu, ngay thang nam cap cuia vin bang, ching chi;
c¢) Noi dung chinh stra;

d) Ly do chinh stra;

d) Hiéu luc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh stra ndi dung van bang, ching chi dugc ap dung déi voi ca van
bang, chiing chi dugc cap trude ngay Quy ché nay co6 hi¢u lyc thi hanh.

Piéu 25. Thu hoi, hiiy bé viin biang, ching chi
1. Van bang, chiing chi bi thu hoi, hity bo trong cac truong hop sau dy:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tap, thi ctr, bao vé d6 4n, khoa luan
t6t nghiép, luan van, luan an hodc gian lan trong viéc lam ho so dé dugc cdp vin bang,
chung chi;
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b) Cép cho nguoi khong du diéu kién;

¢) Do ngudi khong ¢ tham quyén cap;

d) Bi tay x0a, sta chita;

d) Bé cho ngudi khac str dung;

e) Do 16i ciia Truong khi cip van bang, ching chi.

2. Nha truong c6 trach nhiém thu hdi, hay b van bang, ching chi do Nha trudng
cip. Bo truong Bo Gido duc va Dao tao quyét dinh viéc thu hoi, huy bo vin bing,
chirng chi trong truong hop dac biét.

3. Truong hop xac dinh da cin cir dé thu hoi, huy bé vin bang, chimg chi, Hiéu
truong hodc trudng cac don vi theo quy dinh cua phép luat ra quyét dinh thu hoi, hay
b6 vin bang, ching chi. Noi dung ciia quyét dinh néu rd 1y do, thoi han thu hoi, huy
bo. Quyét dinh duoc ding tai trén trang thong tin dién tir ctia Trudng; duoc gui dén
ngudi bi thu hoi van bang, ching chi, co quan kiém tra phat hién sai pham (néu c6), co
quan nguoi bi thu hdi vin bang, chimg chi dang cong tic (néu cd) va cac co quan, to
chure ¢6 1ién quan.

Pi¢u 26. Cong bd cong khai thong tin vé cAp vin bang, chirng chi trén trang
thong tin dién tir

1. Nha trudong xay dung hé thdng co s dir liéu quan 1y vin bang, ching chi da
cap cho nguoi hoc dé phuc vu cho viéc cong khai thong tin vé cap van bang, ching
chi.

Thong tin cong bd cong khai vé cip van bang, chimg chi gdm cac ndi dung: Tén
van béng, chting chi; ho, chit dém, tén, ngay thang nam sinh cua nguoi dugc cép van
bang, chimg chi; sd hiéu va s vao so goc cap van bang, ching chi; ngdy thang nim
cip van bang, chtng chi.

Thong tin cong b cong khai vé cap vin bang, chimg chi phai ¢dam bao chinh xac
sd V01 s6 gdc cap van bang, chimg chi, phai dugc cap nhat va luu trit thuong xuyén
trén cong thong tin dién tir ciia Truong; bao dam dé quan 1y, truy cdp, tim kiém va phai
tuan thu cac quy dinh cua phép luat.

2. Viéc cong bd cong khai thong tin vé cap, chinh stra, thu hoi, hily bo vin bang,
chirng chi trén céng thong tin dién tir dugc thuc hi¢n ddi v6i ca van bé“mg, chuing chi da
duoc cap trude ngay Quy ché nay c6 hiéu lyc thi hanh.

3. Cac don vi quan 1y vin bang, ching chi ¢ trach nhiém phdi hop véi Trung
tam Thiét ké, Truyén théng va Cong nghé phdn mém cong bd cong khai théng tin vé
vin bang, chung chi trén trang thong tin dién tir ciia Trudng.
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Chuong IV
BAN SAO VAN BANG, CHUNG CHI TU SO GOC
Diéu 27. Cép ban sao vin bing, chirng chi tir s6 gbc

1. Cap ban sao van bang, chirng chi tir s6 goc la viéc Nha trueong can clr vao so
goc dé cap ban sao.

2. Trudng hop miu ban sao vin bang, chimg chi tai thoi diém cip ban sao da
thay d6i, Nha trudng st dung mau ban sao vin bang, ching chi hién hanh dé cap cho
nguoi hoc.

3. Cac nd1 dung ghi trong ban sao van bang, ching chi tir s6 goc phai chinh xac
so vO1 so goc.
Dieu 28. Gia tri phap ly ciia ban sao van bang, chirng chi tir so goc

1. Ban sao vin bang, chimg chi tir so gbc c6 gia tri st dung thay cho ban chinh
trong cac giao dich, trir truong hop phap luét c6 quy dinh khac.

2. Trudong hop c6 can cur veé viée ban sao gida mao, khong hop phép, co quan, td
chure ti€p nhén ban sao van bang, ching chi yéu cau nguoi c6 ban sao van bang, chung
chi xuat trinh ban chinh dé doi chi€u hoac ti€n hanh xac minh.

Dicu 29. Tham quyén va trach nhiém cap ban sao van bang, chirng chi tir so
goc

1. Nha truong c6 tham quyén va trdch nhiém cap ban sao van bang, chung chi tir
s0 goc. Viéc cap ban sao van bang, chung chi tir s6 goc dugc thuc hién dong thoi vaoi
viéc cap ban chinh hoac sau thoi diém cap ban chinh.

2. Hi¢u trudng, trudng cac don vi theo quy dinh cta phap ludt hodc phd hi¢u
truong duge Hiéu trudng Gy quyén cd tham quyén cap ban sao vin bang, ching chi
(viéc uy quyén cua Hi¢u truéng phai bang van ban).

Dieu 30. Nguoi c6 quyén yéu cau cap ban sao van bang, chirng chi tir so goc

Nhirng nguoi sau day cd quyén yéu cau cap ban sao van bang, ching chi tur s6
goc:

1. Nguoi dugc cap ban chinh vin bang, ching chi.

2. Nguoi dai dién theo phap luat, ngudi dai dién theo Gy quyén ctia ngudi duoc
cap ban chinh vin bang, chimg chi.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thura ké khac cua nguoi
dugc cap ban chinh vin bing, ching chi trong trudng hop nguoi d6 da chét.

Dieu 31. Thi tuc cap ban sao van bang, chirng chi tir s6 goc
1. HO so d€ nghi cap ban sao van bang, chiing chi tir s6 goc gom:

a) Pon dé nghi cdp ban sao van bang, ching chi, trong d6 cung cip céac thong tin
vé vian bang, chimg chi da dugc cap (Mau 2.12, 2.13);
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b) Ban chinh hoac ban sao c6 ching thuc giay chiing minh nhan dan hodc can
cudc cong dan hoac hg chiéu con gia tri sit dung dé nguoi tiep nhan ho so kiém tra;

¢) Truong hop ngudi yéu cau cdp ban sao vin bang, chimg chi tir sd gbe 1a ngudi
quy dinh tai khoan 2, khoan 3 Piéu 30 ciia Quy ché nay thi phai xuét trinh gidy uy
quyén (dbi v6i nguoi duoc ty quyén) hodc gidy to chimg minh quan hé véi ngudi
dugc cap ban chinh vin bang, ching chi;

d) Truong hop ngudi yéu cau cap ban sao vin bang, chimg chi tir s6 gbc gui yéu
cau qua buu dién thi phai giri ban sao c¢6 ching thuc gidy to quy dinh tai diém a, b, ¢
khoan nay kém theo mot phong bi dan tem ghi o ho tén, dia chi ngudi nhan cho
Truong.

2. Trinh tu cdp ban sao vin bang, ching chi tir sd gbe duoc quy dinh nhu sau:

a) Ngudi dé nghi cdp ban sao vin bang, ching chi ndp truc tiép hodc gli qua
duong buu dién mot bd hd so theo quy dinh tai khoan 1 Diéu nay cho Nha truong.

b) Ngay trong ngay tiép nhin yéu cau cip ban sao hodc trong ngay lam viéc tiép
theo, néu tiép nhan yéu cau sau 03 gid chiéu, Nha truong phai cip ban sao cho nguoi
c6 yéu cau. Trong trudng hop yéu cau cip ban sao tir s6 gbc dugc giri qua buu dién thi
thoi han duoc xac dinh tir thoi diém Nha trudng nhan di hd so hop 1¢ theo diu buu
dién dén.

¢) Péi voi truong hop ciing mot luc yéu cau cap ban sao tir nhidu s6 gbc, yéu cau
sd lwong nhiéu ban sao, ndi dung vin bang, ching chi phire tap khé kiém tra, d6i chiéu
ma Nha truong khong thé dap tng dugc thoi han quy dinh tai diém b khoan nay thi
thoi han cip ban sao dugc kéo dai thém khong qué 02 ngay lam viéc hodc dai hon theo
thoa thuan bang vin ban véi ngudi yéu cau cap ban sao.

3. Nha trudng cin ctr s6 gdc cdp van bang, chimg chi dé cap ban sao cho ngudi
yéu cau; ndi dung ban sao phai ghi theo ding ndi dung di ghi trong s6 gdc. Trudng
hop khéng con luu trit duge s6 gbe hodc trong s6 gbe khong ¢ thong tin vé ndi dung
yéu cau cip ban sao hoic khong cip ban sao cho ngudi yéu cau thi Nha truong c6
trach nhiém tra 16i bang vin ban cho ngudi yéu cau va néu 13 1y do theo thoi han quy
dinh tai diém b khoan 2 Piéu nay.

Picu 32. S6 cap ban sao va quan ly viéc cap ban sao vin bang, chirng chi tir

2
A

s0 goc

1. S6 cap ban sao van bang, chirng chi tir s6 goc la tai liéu do Nha truong 1ap ra
khi thuc hi¢n vi¢c cap ban sao van bang, chiing chi tr s6 goc trong dé ghi day du
nhirng ndi dung cia ban sao ma co quan do6 da cap.

2. SO cap ban sao van bang, chiing chi tir s6 goc phai dugc ghi chép chinh xac,
danh so trang, dong dau giap lai, khong dugc tay x6a, ddm bao quan ly chat ché va luu
trr vinh vién.

3. Cac don vi quan ly van bang, chiing chi dugc giao nhiém vu cap ban sao van
bang, chung chi. M6i lan cap ban sao van bang, chirng chi tir s6 goc déu phai ghi vao
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sO cap ban sao vin bang, ching chi tir s6 gdc; phai 14p sb vao s cap ban sao, dam bao
mdi sb vao s cap ban sao duoc ghi duy nhét trén mot ban sao vin bang, ching chi cip
cho nguoi hoc.

4. Sb vao sb cap ban sao van bang, chimg chi tir s6 goc duoc 1ap lién tuc theo thir
tir s6 ty nhién tir nhd dén 16n theo ting nam tir ngay 01/01 dén hét ngay 31/12; dam
bao phan biét duoc sd vao sb cap ban sao cia ting loai van bang, chimg chi va nim
cAp ban sao vin bang, chimg chi tir s6 gdc.

Chuong V
KIEM TRA, THANH TRA, XU LY VI PHAM
Piéu 33. Kiém tra, thanh tra

1. Dinh ky hodc dot xuét, Phong Quan 1y chét luong tién hanh thanh tra, kiém tra
viéc in, quan 1y, cap phat, str dung vin bang, ching chi dbi v6i cac don vi duge phan
cong quan 1y phoi, quan 1y van bang, ching chi.

2. Cac don vi, c4 nhan chiu trach nhiém quan 1y phéi, quan 1y vin bang, ching
chi ¢o trach nhiém phéi hop, tao diéu kién thuan loi cho cong tac thanh tra, kiém tra.

Diéu 34. Xir Iy vi pham

1. Pon vi, ngudi c6 tham quyén cap vin bang, chting chi va nguoi duge cap vin
bang, ching chi ¢ cac hanh vi vi pham quy dinh vé quan 1y, cip phat van bang, ching
chi thi bi x1r 1y theo quy dinh cta phép luat.

2. Cac don vi, ca nhan duoc giao nhiém vu c6 lién quan dén viéc cap vin bang,
chtng chi hodc ban sao vin bang, chig chi do thiéu tinh than trach nhiém hoic ¢b y
1am trai cac quy dinh cua Quy ché nay va cac vin ban quy pham phap luat khac thi tiy
theo murc do vi pham co thé bi xir 1y ky luat hoac truy ctru trach nhi€ém hinh su; néu
gay thiét hai thi phai boi thuong thiét hai theo quy dinh cua phap luat.

Chuong VI
PIEU KHOAN THI HANH
Pic¢u 35. Hiéu e thi hanh
Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky quyét dinh ban hanh. Cac quy
dinh trudc day vé cong tic quan 1y van bang, ching chi trai vi Quy ché nay déu bi bai
bé.
Piéu 36. Trach nhiém thi hanh

1. Trudng cac don vi tryc thudc Nha truong, cac td churc, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quy ché nay.

2. Trong qué trinh thyc hién, néu can sira doi, bo sung cho phi hop véi tinh hinh
thuc té, cac don vi giri ¥ kién vé Phong T6 chirc Hanh chinh dé tong hop, trinh Hiéu
truong xem xét quyét dinh./. )./



. CONG HOA XA HQI CHU NGHIA VIET NAM
)&l HOC VO TRUONG TOAN Péoc lap - Tu do - Hanh phiic

PHU LUC
Danh muc biéu miu
(Kém theo Quyét dinh s6 14 /OP-DHVTT ngdy 18 thang 02 nam 2022 ciia
Hiéu truong Truong Dai hoc Vo Truong Todn)

Stt Ky hiéu Tén biéu miu
| Danh muc méu s quén 1y vin bing, chirng chi
1 Mau 1.1 Mau s6 quan 1y phéi vin bing, ching chi
2 Mau 1.2 Mau s6 gbc cdp bang ctr nhan/van bang trinh do tuwong
duong
3 Mau 1.3 Mau s6 goc cap bang thac si
4 Mau 1.4 Mau s6 gdc cip bang tién si
5 Mau 1.5 Mau s6 gdc cip chimg chi ctia hé thdng gido duc qudc dan
6 Mau 1.6 Mau phu luc s6 gdc cap vin bang, ching chi
Il | Danh muc céc loai biéu miu khac
1 Mau 2.1 Mau dé nghi du trti phoi vin bang, ching chi
2 Mau 2.2 Mau dé nghi cap phoi vin bang, chimng chi
3 Mau 2.3 Mau phiéu cap phéi vin bang, chimg chi
4 Mau 2.4 Mau bién ban phoi vin bang, ching chi bi hu hong
5 Mau 2.5 Mau bién ban phoi vin bang, ching chi bj mat
6 Mau 2.6 Mau quyét dinh thanh 1ap hoi dong hiy phdi vin bang,
chung chi
7 Mau 2.7 Mau bién ban hay bo phéi vin bang, chimg chi
8 Mau 2.8 Mau don dé nghi cép lai vin bang
9 Mau 2.9 Mau don dé nghi cap lai chimg chi
10 Mau 2.10 Mau don dé nghi chinh sira ndi dung vin bang
11 Mau 2.11 Mau don dé nghi chinh stra ndi dung chting chi
12 Mau 2.12 Mau don dé nghi cap ban sao vin bang tir s6 goc

13 Mau 2.13 Mau don dé nghi cip ban sao ching chi tir s6 gbc
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MAu 1.1 - Miu s6 quan 1y phdi vin bing, chirng chi

BO GIAO DUC VA PAO TAO
TRUONG D@l HQC VO TRUONG TOAN

SO QUAN LY PHOI .... (%)

Nam ...
I. PHOI TON PAU KY
- S6 luong: ...
- S6 hiéu: Tir b ... dén'sb ...
I1. PHOI IN TRONG KY
Ngay in S6 luong Tusbhiéu | Pénsdhiéu | Biénban | Ghichd
nghiém thu
Tong cong X X X X
I1I. PHOI CAP PHAT TRONG KY
Ngay cap S6 lugng Tir sé hiéu | Pén s hiéu | Nguoinhan | Ghi chil
Tong cong X X X X
IV. PHOI TON CUOI KY
- S6 luong: ...

-S6 hiéu: Tirso ... dénso .../

Ghi cha: (*) Ghi tén phéi vin bang/ching chi (bao gdm phéi ban sao).

Hau Giang, ngay .....
HIEU TRUONG

thang .... nam

(Ky, dong ddu, ghi ré ho tén)
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MAu 1.2 - Miu s6 goc cAp bang cir nhan/vin bing trinh d§ twong dwong

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC VO TRUONG TOAN

SO GOC CAP BANG CU NHAN/VAN BANG TRINH PQ TUONG PUONG
Hinh thirc QA0 1a0: ... .veiii i

Quyét dinh cong nhan t6t nghiép s6 .... ngdy .... thang .... nim

Ghi
chu

’ Ngay | Nguoi

|| X |5 52 g | i
sé| Y@ lthang[Noi|GidilDanQuéd] 2o Ikhoal 2™ | loai |hicul*® £ 1cap) van
ten | o T dao tot X - | cap | van [bangky
TT| . .|nam [sinh|tinh|tdc| tich hoc .| tot |van| 5 LY
nguoi . tao nghl@pn hicobing VAN bang | vaghi
hoc ghieppang bang 0 ho

tén

Hau Giang, ngay ..... thang .... nam .............
HIEU TRUONG
(Ky, dong dau, ghi ré ho tén)



MAu 1.3 - Miu s6 goc cAp bang thac si

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC VO TRUONG TOAN

SO GOC CAP BANG THAC Si

KOa OC: oo
Hinh thlrc da0 ta0: ....ouei e
Quyét dinh cong nhan t6t nghiép, cip bang thac sisé ... ngdy .... thang ... nam .........

Tén S

Ho va | Ngay Qu?’et d}nh .| nganh [ SO [vao so NAguO,f
| A : N R z | thanh lap [Ngay| < n 2 [nhan van|., .
So| tén [thang |Noi |Gidi|DanfQuoc| | A. +x f hodc [hiéu | goc |, : . |Ghi
w | o : . N e hoi dong | bao A < 2 | bangky | -
TT|nguoi | nam |sinh [tinh [toc | tich | S . | chuyén [ van | cap | . 2. |chu

. danh gia | vé : N .. |vaghird

hoc | sinh A nganh |bang| van A
luan van ho tén

dao tao bang

Hau Giang, ngay ..... thang .... nam .............
HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)



Mau 1.4 - Mau so goc cap bang tién si

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC VO TRUONG TOAN

SO GOC CAP BANG TIEN SI

Quyet Tén £ SP Ngtfm

\ \ . X Quyét | oz | vao | nhéan

Ho va|Ngay dinh NP nganh dinh So % | van
Sé| tén |thang|Noi |Gisi|Dan|Quéclthanh 1ap| ,92Y| hodc | “% [nieu| 50 | X2 |Ghi
vl = N D .. x| bdo A cap - | gbc | bang .
TT|nguoi| nam [sinh|tinh | toc [ tich |hoi dong| . [ chuyén | . van | <z .= |chu

: : 21 veé ; bang |, : cap | kyva

hoc | sinh danh gia nganh | .z <. |bang| . o

A . tién si van | ghird

ludn an dao tao s R

bang | ho tén

Hau Giang, ngay .....
HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)

thang .... nam
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MAu 1.5 - Miu s6 goc cAp chirng chi ciia hé théng gido duc quoc dan

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC VO TRUONG TOAN

SO GOC CAP CHUNG CHI .....covvvevvnnieinnennnnnnns *)

Chuong trinh do tao, bdi dUdng (NEU CO) & «..vneeeeee e

Thoi gian ddo tao, bdi dudng (néu co): tir ngdy... thang ... nam ...dén ngay ... thang
..ham ...

HoO1 d0ng thi/kiem tra (N80 CO): ..ovuue e e

| Hova Nga Xép .| Sé hiéu | S vao sd Ngudi nhan
sé| tén thgny Noi |Gi6i | Dan [loai/Biém |~ | 2759 | chimg chi ky | Ghi
TT| nguoi | 29 lsinh | tinh | toc | thi (néu 18 | 80CCAP | us ohird ho |chd
ndm sinh " chi [ ching chi A
hoc cd) tén

Ghi cha: (*) Ghi tén ching chi.

Hau Giang, ngay ..... thang .... nam ... ..........
HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)
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MAu 1.6 - MAu phu luc s6 goc cip vin bang, chieng chi

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC VO TRUONG TOAN

PHU LUC SO GOC CAP VAN BANG, CHUNG CHIi

Ho va
S6| tén
TT| nguoi
hoc

Ngay
thang
nam
sinh

S6 hiéu
van
bang da
duoc
cép

S6 higu
vin bang
duogc cap

lai (néu

o)

S6 vao sb
gbc cp
vin bang
méi (néu
o)

NOi dung dugc
chinh sura/thay
doi

Ngudi nhan vin bang,
chung chi mai hoac
duoc chinh stra ndi

dung ky va ghi 16 ho
tén

Ghi
cha

Hau Giang, ngay ..... thdang .... nam

HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)
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MAu 2.1 - MAu dé nghi dv tru phdi viin bang, chirng chi

TRUONG DAl HOC VO TRUONG TOAN CONG HOA XA HQI CHU NGHIA VIET NAM
<PON VI> Doc lap - Tu do - Hanh phiic
Sé:. /DN-... Hdau Giang, ngay ... thang ... nam ...
PE NGHI
Vé viéc du tru phéi vin bing, chirng chi nim ......

Kinh gtri: Hiéu truédng Truong Pai hoc VO Truong Toan

Can ctr K& hoach déo tao ...,
Nay, Phong .... kinh trinh Dé nghi dy trit phoi vin bang, ching chi phuc vu nhu
cau cap phat trong nam ..., cu thé:

I. BAO CAO SO LUQNG PHOI VAN BANG, CHUNG CHI PA SU DUNG
TRONG NAM ...(nam lién ké)

S6 lwong
.| Phoi ton tir dot | Phoi dd | Phoi da dung ~. ... | Phoiton
Loai . , X P Phoi phai ,
Stt 2 trudc duge sur | duge cap | dé cap cho , chua su
phoi o huy trong
dung trong trong nguoi hoc ndm dung trong
nam nam trong nam nam
1
2
Téng

Il. DU TRU SO LUQNG PHOI VAN BANG, CHUNG CHI SU DUNG
TRONG NAM ...

S6 lwong

Stt Loz.lz phoi Phoi bang Phoi bang can ding s 13 Tong s6
bang A 2 A : A Pho1 bang ae TS
ton chua dé cap cho sinh vién dur el phoi bang
st dung | duogc cong nhan tot nghiép ' dé nghi cap
1
2

Tong

Kinh trinh Hi¢u truong xem xét.

Tran trong./.
Noi nhgn: TRUONG PHONG
- Hi€u truong (d€ chi dao);
- TCHC (d€ phoi hgp thuc hién);
- Luu: VT,....



TRUONG D6l HOC VO TRUUNG TOAN
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MAu 2.2 - MAu dé nghi cip phéi viin bing, chirng chi

<PON VI> Poc 1ap - Tw do - Hanh phic

S6: . /DN-... Hdu Giang, ngay ... thang ... nam ...

PE NGHI
V& viée cAp phéi ......

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan
Cin ctt Quyét dinh sé .../QD-PHVTT ngdy ... thang ... nim ... caa Hiéu
truong Truong Dai hoc V& Trudng Toan vé viée cong nhan tot nghiép ...,

Nay, Phong .... kinh d& nghi Hiéu truéng duyét cp phdi .... dé in 4n va cp phat
cho ... da tot nghiép/hoan thanh khoa hoc theo quyét dinh trén, cu thé:

I. BAO CAO SO LUQNG PHOI ... PA SU DUNG POT LIEN KE

CONG HOA XA HQI CHU NGHIA VIET NAM

S6 lwong
| Phottontr g gs | PROTA o o hai | Phoi tén chua
Loai dot trudce ;| dungdécap | , . ,
Stt 2. \ duogc cap .. | haytrong | sir dung trong
phoi duoc stir dung cho nguoi A
Ao | trong dot dot lién dot
tong dothén | g e | hoctrong | g lién k&
ké dot lién k¢
1
2
Tong
II. PE NGHI SO LUQNG CAP PHOL...
S6 lwong
Stt | Loai phéi | Phoi béng Phoi béng can dung Y Téng $b
: A 2 £ . A Phoi bang e T3
ton chua dé cap cho sinh vién du i phoi bang
su dung | dugc cong nhan tot nghiép ' de nghi cap
1
2
Téng
Kinh d& nghi Hiéu trudng xem xét phé duyét.
Tran trong./.
Noi nhgn: TRUONG PHONG
- BGH (d¢ chi dao);
- TCHC (dé phéi hop thuc hién);
- Luu: VT,....

PHE DUYET CUA BAN GIAM HIEU
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MAu 2.3 - Miu phiéu cAp phai viin bang, chirng chi

TRUONG DAl HOC VO TRUONG TOAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG TO CHUC HANH CHINH Doc 14p - Tw do - Hanh phiic

PHIEU CAP PHOL .... (¥)

Pon vi cap phdi: PHONG TO CHUC HANH CHINH
Pon vi nhan phéi: ...
Nguwoi lién hé: ...

Hinh thirc nhan: Tryuc tiép

Stt | Tén phdi van béng/ Don vi tinh S luong Ttr s6 hiéu Pén sb hiéu
chung chi

Ghi chi: (*) Ghi tén van bang/ching chi.

Nguwoi nhan Nguoi giao

Trwong don vi nhan Trwéng don vi giao
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MAu 2.4 - Miu bién ban phdi vin bing, chirng chi bi huw héng

TRUONG D6l HOC VO TRUONG TOAN CONG HOA XA HQI CHU NGHIA VIET NAM
<PON VI> Poc 1ap - Tw do - Hanh phic

BIEN BAN
Vé viéc phdi ... bi hu héng

Phong .... tién hanh 1ap bién ban vé viéc phdi .... bi hu hong, cu thé:
- Thot gian: ... gio ... phut ngay .... thang .... ndm ....
- Pia diém: ...

- Thanh phan c6 mit:

O S Chocvui.........o
2 e cChucvui...ooooviieinn,
X T Chicvui..ennl,
A SChucvui...oo
D e e S Chocvui...........
- S6 luong phdi bi hu hong:....................
- S6 hiéu, thoi diém, 1y do hu hong va tinh trang phoi bi hu hong:

Stt | S6hiéuphdi | Loai phoi Thoi diém Ly do Tinh trang phoi

bi hu hong bi hu hong hu hong bi hu hong bi hu hong
1

- Hinh thire xtr 1y: Bao cdo vé Hiéu trudong va Phong T6 chtrc Hanh chinh va ban
giao phoi hu hong vé Phong T6 chirc Hanh chinh.

Bién ban nay két thiic vao luc ... gio ... phit ngdy .... thang .... nim ...., duoc
tat ca thanh phan tham du théng nhét thong qua./.

Nguwoi 1ap Truwéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

CAc thanh phin tham du
(Ky, ghi ro ho tén)
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MAu 2.5 - Miu bién ban phdi vin bing, chirng chi bi mat

TRUONG D6l HOC VO TRUONG TOAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG ..... Poc 1ap - Tw do - Hanh phiic

BIEN BAN
V& viéc phai ... bi mat

Phong .... tién hanh 1ap bién ban vé viée phoi ... bi mat, cu thé:
- Thot gian: ... gio ... phut ngay .... thang .... ndm ....
- Pia diém: ...

- Thanh phan c6 mit:

L ;Chirevue..ooa,
PRI ;Chacvu..ooa,
K PP ;Chirevue..oooooe,
A ;Chacvui...oooe,
D e e e ;Chirevue..oooooe,
- S6 luong phoi bi mat:....................

- S6 hiéu, thoi diém, 1y do mat:

Stt

S6 hiéu phoi | Loai phoi Thoi diém Ly do Ghi chd
bi mat bi mat phat hién bi mat bi mat

- Hinh thirc xtr Iy: Bao céo vé Hiéu trudng va Phong T6 chirc Hanh chinh.

Bién ban nay két thic vao lic ... gio ... phat ngay .... thang .... nim ...., duogc

tat ca thanh phan tham du théng nhét thong qua./.

Nguwoi 1ap Trwong don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Cic thanh phin tham dy
(Ky, ghi ro ho tén)
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MAu 2.6 - MAu quyét dinh thanh lap hdi dong hiy phéi vin bing, chirng chi

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC VO TRUONG TOAN Doc 1ap - Tu do - Hanh phiic
So: .../Qb-DHVTT Hau Giang, ngay ... thang ... nam ...
QUYET PINH

Vé viéc thanh 1ap Hoi dong hiy phdi ....

HIEU TRUONG TRUONG PAI HQC VO TRUONG TOAN

Can cit Quyét dinh sé 196/0P-TTg ngay 18 thang 02 nam 2008 cia Thi tuéng
Chinh phii vé viéc thanh lgp Trwong Pai hoc V6 Treong Todn;

Can cvr Ludt Giao duc dai hoc ngay 18 thang 6 nam 2012 va Ludt sua doi, bo
sung mot s6 dieu cua Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Cdn cit Nghi dinh s6 99/2019/NP-CP ngay 30 thang 12 nam 2019 ciia Chinh phii
Quy dinh chi tiét va hwdng dan thi hanh mét sé diéu cia Ludt sira doi, b6 sung mot s6
diéu ciia Ludt Gido duc dai hoc;

Can cir Théng tw s6 21/2019/TT-BGDPT ngay 29 thing 11 ndm 2019 ciia Bo
Gido duc va Pao tao ban hanh Quy ché quan Iy bang tot nghiép trung hoc co so, bang
16t nghiép trung hoc phé théng, bang tot nghiép trung cap s pham, bang tét nghiép
cao dang sw pham, vin bang gido duc dai hoc va chimg chi ciia hé thong gido duc
quoc dan (sau day viét tdt la Théng ti sé 21/2019/TT-BGDPT);

Can cit Quy ché qudn Iy vin bang, chitng chi cia Truong Pai hoc Vé Truong
Todn ban hanh kém theo Quyét dinh s6 /OP-PHVTT ngay thing ndm cua Hiéu truéng
Truong Pai hoc Vo Truong Toan,

Theo dé nghi ciia Truéng Phong Té chirc Hanh chinh.

QUYET PINH:

Piéu 1. Thanh 1ap Hoi dong hiy phdi ... cia Truong Pai hoc Vo Trudng Toan
gdm cac 6ng (ba) c6 tén sau day:

L e .; Chu tich Hoi dong
2 et .: Thu ky
PRSP PP .; Uy vién

A : Uy vién
TP PPT : Uy vién

Piéu 2. Hoi dong huy phdi ... c6 trach nhiém t6 chirc kiém ké cac loai phdi .....
(bi hu hong, in sai, chit luong khong bao dam, chua st dung do thay d6i mau phoi
hoic vi cac 1y do khac khong sir dung dugc) con ton kho tinh dén ngay .... va tién
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hanh hily toan bd s6 phdi ndy theo Quy ché quan 1y vin bang, ching chi cua Trudng
Dai hoc Vo Truong Toan.

Hoi dé)ng tu giai thé sau khi hoan thanh nhiém vu.
Piéu 3. Truong Phong To chirc Hanh chinh, Trudng cac don vi ¢6 lién quan va

cac 6ng (ba) co tén tai Piéu 1 chju trach nhiém thi hanh Quyét dinh nay. Quyét dinh co
hiéu luc ké tir ngay ky./.

Noi nhgn: HIEU TRUONG

- Nhu Diéu 3; Ky tén va dong déu
- Luu: VT, TCHC. ® & /
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MAu 2.7 - Miu bién ban hity bo phdi viin bang, chirng chi

BO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HOC VO TRUONG TOAN Doc 1ap - Tu do - Hanh phiic
BIEN BAN
Vé viéc hity phéi .........

Can ctt Quyét dinh sb .../QD-DHVTT ngdy ... thang ... nim ... cua Hiéu
truong Truong Pai hoc V& Trudng Toan vé viée thanh 1ap Hoi dong hity phoéi ...,

Hoi dong tién hanh hay phdi ...., cu thé:
- Thoi gian: ... gi¢ ... phat ngay .... thang .... ndm ....
- Pia diém: ...

- Thanh phan Hoi dong huy phdi gdm c6:

£ .; Chu tich Hoi dong
PP PURPPPPPPPPPTR .; Thu ky
PRSPPI .; Uy vién

A : Uy vién
TP UPPPPTR : Uy vién

- S6 lwong phoi hay:....................

- S6 hiéu, 1y do hu hong va tinh trang phoi huy:

Stt | S6 hiéu phoi huy Loai phoi Ly do bi hu hong Tinh trang trudc
khi huy bé

- Hinh thirc huy: Cét goc phdi van bang/chimg chi bi hu hong.
- Két qua: Cac phdi duoc hity ding theo bién ban.

Bién ban nay két thiic vao luc ... gio ... phit ngdy .... thang .... nim ...., duogc
tat ca thanh vién Hoi dong thong nhét thong qua va duoc lap thanh 02 ban luu trir tai
Phong T6 chic Hanh chinh./.

Thu ky Chii tich Hpi dong
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Céc uy vién
(Ky, ghi ro ho tén)
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MAu 2.8 - MAu don dé nghi cép lai vin bing

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CAP LAI VAN BANG

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan

Ngay, thang, ndm Sinh: .........cccooiiiiiini e, Noi sinh: ..o
S8 CMND/CCCD: ... NEAY CAP: ovveereerereiene NO CAP.vveeeeeereere

Théng tin trén vin bang da dwoc cip:

INEANK A0 1207 1. it
5500 s T 16 SRR
Hinh thirC A0 TA0: ...uiiiiiiiiii e e e e s e e e e e e s e an i rreeeeeas
SO NIGU VAN DANE: ..voveveeeeseieee e en sttt s st s e
S8 VA0 SO VAN DANG: ...vvvecvoceseseesiese s eesesssesessee st ess s sesssstasss st s s ssssaseassssss st ensansnnens
NAM 0t NERIEP: vvvveeeeeeeeeeee et Ngay cép bang: ..............
Ly do dé nghi cap lai vin bing:

TOi xin cam doan nhiing thong tin trén la dung sy that.
Tran trong cam on!

.., WAy ... thang ... nam ....
Nguoi dé nghi
(Ky, ghi ro ho tén)
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MAu 2.9 - MAu don dé nghi cip lai chitng chi

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PON PE NGHI CAP LAI CHUNG CHI

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan

Thong tin chirng chi da dwoc cip:

Chuong trinh dA0 ta0, BOT AUTNE: .....vv.vvveeveeeseieee s eses st
Thoi gian d40 ta0, DO AUTNE: ..cvveveeeeriereiceeeeesesesessesteeeesess s s s
SO NIGU CHUNE CHI: oottt sttt
S6 VA0 O ZOC CAP CHUNE CRI: ovovvevevcceceeee ettt
Thoi gian hoan thanh khéa hoc: ..., Ngay cap ching chi:.....c.cocevvvenee.
Ly do dé nghi cép lai chirng chi:

T61 xin cam doan nhiing thong tin trén 1a dung sy that.
Tran trong cam on!

.......... , ngay ....... thang ....... nam ......
Nguoi dé nghi
(Ky, ghi ro ho tén)
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MAu 2.10 - Mau don dé nghi chinh sira ndi dung viin biang

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CHINH SUA NOI DUNG VAN BANG

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan

Ngay, thang, ndm Sinh: .........cccooiiiiiini e, Noi sinh: ..o
S8 CMND/CCCD: ... NEAY CAP: ovveereerereiene NO CAP.vveeeeeereere

Thong tin trén vin bang da dwoc cip:

INEANK A0 1207 1. it
5500 s T 16 SRR
Hinh thirC A0 TA0: ...uiiiiiiiiii e e e e s e e e e e e s e an i rreeeeeas
SO NIGU VAN DANE: ..voveveeeeseieee e en sttt s st s e
S8 VA0 SO VAN DANG: ...vvvecvoceseseesiese s eesesssesessee st ess s sesssstasss st s s ssssaseassssss st ensansnnens
NAM 0t NERIEP: vvvveeeeeeeeeeee et Ngay cép bang: ..............
Noi dung xin dé nghi chinh sira ndi dung, thong tin trén viin bang:

T61 xin cam doan nhiing thong tin trén 1a dung sy that.
Tran trong cam on!

cev e, NEAY ... thang ... nam ...
Nguoi dé nghi
(Ky, ghi ro ho tén)
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MAu 2.11 - MAu don dé nghi chinh sira ndi dung chirng chi

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PON PE NGHI CHINH SUA NOI DUNG CHUNG CHI

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan

Thong tin chirng chi da dwoc cip:

Chuong trinh d20 t20, DOT AUGNE: ...cvvevverereereiieesceese e ese sttt
Thoi gian d40 ta0, DO AUTNE: ..cvveveeeeriereiceeeeesesesessesteeeesess s s s
SO NIGU CHUNE CHI: oottt sttt
S6 VA0 O ZOC CAP CHUNE CRI: ovovvevevcceceeee ettt

To1 xin cam doan nhitng thong tin trén 1a ding sy that.
Tran trong cam on!

.......... , ngay ....... thang ....... nam ......
Nguoi dé nghi

(Ky, ghi ro ho tén)
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MAu 2.12 - Miu don dé nghi cip ban sao vin bang tir s6 goc

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CAP BAN SAO VAN BANG TU SO GOC

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan

Ngay, thang, ndm sinh: .........ccccccooeiiiiniii e,
S8 CMND/CCCD: ... Ngay cAp: ..ovevenee.

Théng tin trén vin bang da dwoc cip:

Nganh dao tao:......cccoveiiiiiii
Trinh dO: .ooeeeie s
Hinh thirc dao tao: ....cccovvvveeieei e
SO MiGU VAN DANG: ...vovvevceeeeeeeceee e
S8 VA0 SO VAN DANG: ...vovovverereeseseieeeeeeesese s,
NAM t0t NGRIEP: oo
Noi dung xin dé nghi cap ban sao vin bing tir s6 goc:

T61 xin cam doan nhiing thong tin trén 1a dung sy that.
Tran trong cam on!

......... Noi sinh: ....oooovviiiviiiiinnnn,
......... NOT CAP: oo,

......... Ngay cép bang: ..............

., hgay ... thang ... nam ....

Nguoi dé nghi
(Ky, ghi ro ho tén)
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MAu 2.13 - Miu don dé nghi cip ban sao chirng chi tir s6 goc

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PON PE NGHI CAP BAN SAO CHUNG CHI TU SO GOC

Kinh guri: Hiéu truong Truong Pai hoc VO Truong Toan

Thong tin chirng chi da dwoc cip:

Chuong trinh dA0 ta0, BOT AUTNE: .....vv.vveveeieeeieeieeeees ettt enee e
Thoi gian d40 ta0, DO AUTNE: ..cvveveeeeriereiceeeeesesesessesteeeesess s s s
SO NIGU CHUNE CHI: oottt sttt
S6 VA0 O ZOC CAP CHUNE CRI: ovovvevevcceceeee ettt

To1 xin cam doan nhitng thong tin trén 1a ding sy that.
Tran trong cam on!

.......... , ngay ....... thang ....... nam ......
Nguoi dé nghi

(Ky, ghi ro ho tén)
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