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QUYET PINH
Vé viéc ban hanh Quy dinh vé dao tao, boi duong
can b9, giang vién, nhan vién cia Truong Pai hoc V6 Trudng Toan

HIEU TRUONG TRUONG PAI HOC VO TRUONG TOAN
Can ctr Quyét dinh sb 196/QD-TTg ngay 18 thang 02 nim 2008 cta Thi tuéng
Chinh phu vé viéc thanh lap Truong Dai hoc VO Truong Todn;
Can ct B luat Lao dong s6 10/2012/QH13 ngay 18 thang 6 naim 2012;

Can ctr Luét Gido duc dai hoc sb 08/2012/QH13 ngay 18 thang 6 ndm 2012 va
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thang 11 ndm 2018;

Can ctr Quy ché t6 chirc va hoat dong cua Truong Pai hoc VO Truong Toan,;
Xét dé nghi ctia Trudng Phong T6 chire Hanh chinh,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh vé dao tao, boi dudng
can bg, giang vién, nhan vién cua Truong Pai hoc VO Truong Toan™.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh. Céac quy dinh trudc
day do Hiéu truéng ban hanh ma trai véi Quyét dinh nay déu bi bii bo.

Piéu 3. Truong Phong T6 chic Hanh chinh, Truong cac don vi truc thude
Truong va toan thé can b, giang vién va nhan vién cua Truong Pai hoc V& Trudng
Toan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu biéu 3;

- Nha dau tu (dé b/c);

- Hoi dong truong (d€ b/c); ~ 77

- Luwu: VT, TCHC, (Da k)

Dwong Dang Khoa



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC VO TRUONG TOAN Pjc 14p - Tu do - Hanh phic

QUY DPINH
Vé dao tao, bdi dudng can b, giang vién, nhan vién
cia Truwong Pai hoc Vo Truwong Toan
(Ban hanh kém theo Quyét dinh sé 424/0P-PHVTT-TCHC ngay 07 thang 10
nam 2020 cua Hiéu truong Truong Dai hoc Vo Truong Todn)

CHUONG I
QUY DPINH CHUNG
Piéu 1. Pham vi diéu chinh va d6i twong ap dung
1. Pham vi diéu chinh

Vin ban nay quy dinh cac ndi dung vé quan 1y dao tao, bdi dudng can bo, giang
vién, nhan vién ctia Truong Pai hoc VO Truong Toén, bao gém: muyc tiéu, nguyén tac,
hinh thic, noi dung ddo tao, boi dudng; diéu kién, trach nhiém, quyén loi cia ngudi
dugc cur hodc cho phép di dao tao, boi dudng; hd so, thi tuc ctt hodc cho phép di dao
tao, boi dudng; khen thuong va xir Iy vi pham vé dao tao, bdi dudng.

2. Ddi tuong ap dung

Quy dinh ap dung ddi véi can bo, giang vién, nhan vién thudc cac khoa, phong,
ban, trung tdm, cadc don vi kinh doanh, dich vu tryc thudc Truong Dai hoc VO Truong
Toan (sau day viét tit 1a CBGVNV).

Piéu 2. Muc tiéu dao tao, boi dudng

1. Trang bi, cap nhat kién thirc, nang cao trinh do, boi dudng k¥ nang va
nghi¢p vu chuyén mon, phuong phéap lam viéc dé thuc hién nhiém vu duoc giao.

2. Gop phan xay dung d6i ngii CBGVNV c¢6 ban linh chinh tri viing vang, ¢
phém chit dao dirc nghé nghié¢p, c6 du trinh d6 va nang luc chuyén mon, nghié€p vy, cé
nang luc quan 1y, diéu hanh dép tng yéu cau chuan hoa do6i ngii theo st ménh, tam
nhin va chién luoc phat trién ctua Trudng Pai hoc V5 Truong Toan.

Piéu 3. Nguyén tic dao tao, boi dwdng

1. Pao tao, bdi dudng phai can ctr vao vi tri vi¢c lam, tiéu chuan chitc danh
nghé nghiép, tiéu chuan chiic vu lanh dao, quan 1y; ké hoach ddo tao, bdi dudng hang
nam cta don vi; diéu kién cu thé cua tung ca nhan va nhu cau xay dung, chién luoc
phat trién ngudn nhan luc ciia Trudng.

2. Tat ca CBGVNV dang cong tac tai Truong Dai hoc V5 Truong Toan tham
gia cac chuong trinh ddo tao, bdi dudng phai co quyét dinh ctr hoidc cho phép di dio
tao, boi dudng ctia Nha truong.

3. Bdo dam cong khai, minh bach, hi¢u qua trong dao tao, boi dudng.



Piéu 4. Giai thich tir ngir

1. “Pao tao” 1a qua trinh truyén thu, tiép nhan c6 hé thdng nhiing tri thirc, k§y
nang theo quy dinh ciia tirg cip hoc, bac hoc gin véi viée cap van bang ciia hé thong
gido duc theo quy dinh cta Luat Gido duc va céc loai van bang tuong ung do co s&
dao tao nudc ngoai cap dugc phap luat Viét Nam cong nhan.

2. “Boi dudng” 13 hoat dong nham bd sung, trang bi, cdp nhat, ning cao kién
thirc, k¥ nang phuc vu hoat dong nghé nghiép, hoan chinh cac tiéu chuan chirc vu quan
1y, chirc danh nghé nghiép phu hop véi timg vi tri viéc 1am, bao gdm: 1y luan chinh tri;
kién thirc phap luat, quan 1y Nha nudc; kién thirc, k§ nang chuyén mon nghiép vu;
kién thirc tin hoc, ngoai ngir va cac kién thirc b6 tro khac.

3. “Pugc cir di dao tao, bdi dudng” 1a truong hop CBGVNV duogc Hi¢u trudng
quyét dinh ctr di du tuyén hoidc cir di ddo tao, bdi dudng khi dap tng cac diéu kién,
tiéu chuan quy dinh tai Diéu 9 Quy dinh nay.

4. “Pugc cho phép di dao tao, bdi dudng” 1a truong hop CBGVNV khong du
diéu kién duoc cur di ddo tao, bdi dudng theo quy dinh tai Piéu 9 Quy dinh nay, nhung
dugc Hiéu truong quyét dinh cho phép di ddo tao, bdi dudng néu dap ung cac dicu
kién quy dinh tai Diéu 10 Quy dinh nay.

5. “Pao tao, bdi dudng tap trung” 1a hinh thirc dio tao, bdi dudng ma trong
thot gian dugc ctr hodac cho phép di dao tao, boi dudng, nguoi hoc phai danh toan bd
thoi gian cho hoc tap va nghién ctru theo quy dinh cia chuong trinh tai co s¢ dao tao,
boi dudng va khong thyc hién nhiém vu tai Truong Pai hoc VO Truong Toan.

6. “Pao tao, boi dudng khong tap trung (vira 1am vira hoc, tir xa)” 1 hinh thirc
dao tao, bdi dudng ma trong thoi gian duoc ctr hodc cho phép di ddo tao, bdi dudng,
nguoi hoc vira phai hoc, vira phai danh mot phr:in thoi gian thuc hién nhiém vu cong
tac tai Truong Pai hoc VO Truong Toan.

7. “Qua han thdi gian cir di ddo tao, bdi dudng” 1a truong hop CBGVNV
khong hoan thanh chuong trinh dao tao, bdi dudng dung thoi han theo quyét dinh cir
hodc cho phép di dao tao, boi dudng.

8. “Thoi diém hoan thanh chuong trinh dao tao, boi dudng” 1a thoi diém duoc
cap quyét dinh t6t nghiép/quyét dinh hoan thanh chuong trinh dio tao, bdi dudng hodc
thoi diém két thic bdi dudng dbi v6i cac chuong trinh bodi dudng khong cip quyét
dinh.

9. “Gia han thoi gian dao tao, bdi dudng” 1 viéc Nha trudng chip thuin kéo
dai thém mot khoang thoi gian cho CBGVNV qué han thoi gian cur hodc cho phép di
dao tao, boi dudng dugc tiép tuc chuong trinh sau khi dugc co s¢ dao tao, boi dudng
ra quyét dinh gia han thoi gian ddo tao, bdi dudng.

Diéu 5. Loai hinh dao tao, bdi duong

1. Pao tao, bdi dudng phan theo nhu cau gdm:

a) Dao tao, boi dudng theo ké hoach phat trién ngudn nhan lyc hang nim cia

Nha truong.
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b) Pao tao, bdi dudng theo yéu cau bit budc cua co quan cd thim quyén hoic
do Nha truong t6 chuc.

c) Dao tao, boi dudng theo nguyén vong c4 nhan.

2. Dao tao, boi dudng phan theo hinh thirc tham gia:

a) Dao tao, boi dudng tap trung.

b) Dao tao, bdi dudng khong tap trung.

Diéu 6. Noi dung dao tao, bdi dudng

1. Pao tao dé nang cao trinh d6 chuyén mon, hoc vi;

2. Bbi dudng theo tiéu chuan chirc danh nghé nghiép;

3.‘ Boi dudng theo tiéu chuan chirc vu lanh dao, quan 1y (dbi véi cac chic vu
coO yéu cau);

4. Boi dudng cap nhat kién thirc, k¥ niang chuyén mén, nghiép vu theo yéu cau
cong viéc;

5. Boi dudng kién thirc vé 1y luan chinh tri, ngoai ngt, tin hoc,...

CHUONG II
QUAN LY PAO TAO, BOI DUONG
Piéu 7. Xay dung quy hoach, ké hoach dao tao, bdi dudng

1. Trén co s& chiic nang, nhi¢ém vu cia don vi, chién luoc phat trién doi ngil
nhan su cua Truong, truong don vi ¢d trach nhiém xay dung ké hoach dao tao, bdi
dudng trong nim hoc ctia don vi minh (Mau 1) giri Phong T chtrc Hanh chinh tong
hop vao thang 10 hang nam.

2. Phong T6 chitc Hanh chinh tong hop nhu ciu dao tao, bdi dudng cua toan
Truong, xac dinh cac linh vuc uu tién va can ddi cac nguén luc dé trinh Hiéu trudng
phé duyét va thong bao cho cac don vi vao thang 11 hang nam.

3. Cac truong hop dao tao, boi dudng phat sinh dot xuat, Phong T6 chirc Hanh
chinh tong hop dé 1ap hd so trinh Hiéu trudng phé duyét theo quy dinh.

Piéu 8. Mot s6 quy dinh vé quan ly dao tao, boi dudng

1. CBGVNV chi duogc ding ky du tuyén hodc tham gia mot chuong trinh dao
tao, boi dudng trong cing mot thoi gian. Cac trudng hop dic biét do Hiéu truong
quyét dinh.

2. CBGVNV duoc cir di du tuyén dao tao, bdi dudng nhung khong duy thi ma
khong c6 1y do chinh dang s& khong dugc tham du cac chuong trinh dio tao, boi
dudng twong tu khac trong vong 12 thang tiép theo.

3. CBGVNV chi duoc ctr di dy tuyén khong qua hai 1an ddi v6i mot chuong
trinh dao tao, bdi dudng.



4. CBGVNV duogc Truong tuyén dung méi ma dang tham gia cac chuwong trinh
dao tao, bdi dudng phai thyc hi¢n thu tuc xin dugc cho phép di dao tao, boi dudng
theo nguyén vong ca nhan trong vong 15 ngay 1am viéc ké tir ngay duogc tuyén dung dé
Hiéu trudng xem xét, quyét dinh (théng qua Phong T6 chtrc Hanh chinh) va thyuc hién
theo dung quy dinh vé dao tao, bodi dudng ctia Truong khi c¢o quyét dinh.

5. Viéc xét chon, ct CBGVNV di dao tao, boi dudng phai dua trén co so chi
tiéu, ké hoach dao tao, boi dudng cta don vi di duge Nha trudng phé duyét; kha ning
dam nhan cong viéc cua don vi va nguyén vong cia CBGVNV.

6. Trudng hop don vi c6 nhicu CBGVNV du tiéu chuan, diéu kién xin di dao tao,
c6 kha nang anh huong dén viéc thuc hién nhiém vu chuyén mon cia don vi thi sé thuc
hién xét theo thtr tu vu tién tir cao dén thép nhu sau: Chue vu hién gitt; trong quy hoach;
tham nién cong tac tai Truong; thanh tich cdng tac; sé chuong trinh dao tao, bdi dudng
dang tham gia vao thoi diém ding ky di dao tao, boi dudng. Nhitng truong hop dic biét
khéc do Hiéu truong quyét dinh.

7. Nha trudng xét duyét cho CBGVNV tham gia dao tao, bdi dudng theo hinh
thirc khong tap trung. Truong hop dé nghi dugc tham gia dao tao, boi dudng theo hinh
thirc tip trung s& do Hiéu truéng quyét dinh.

Piéu 9. Picu kién dé dwoc cir di dao tao, bdi dudng
CBGVNYV duoc cur di dao tao, bdi dudng khi dép trng céc diéu kién sau:

1. Chép hanh tét ndi quy, quy dinh ctia Truong; cé tinh than trach nhiém trong
cong viéc; hoan thanh tot nhiém vu duoc giao; co6 nguyén vong lam viéc lau dai tai
Truong.

2. La CBGVNV chinh thirc ctia Truong (trir truong hop quy dinh tai Khoan 4
Diéu 8); khong chiu cac hinh thirc xir Iy ky luat tai thoi diém xét don xin di ddo tao,
boi dudng.

3. Nam trong ké hoach phat trién ngudn nhan luc hang nim cia Trudng hodc
theo yéu cau bit budc cia co quan ¢ thAim quyén hodc do Nha trudng t6 chirc; chuyén
nganh dao tao hodc chuyén mén, nghiép vu boi dudng phu hop véi vi tri viée 1am va
chirc danh nghé nghi¢p cua CBGVNV; duogc trudéng don vi dé nghi va duoc Hiéu
trudng phé duyét.

4. Pép tung day du yéu cu, tiéu chuin do co s& dio tao, bdi dudng quy dinh.
5. Bao dam strc khoe dé hoan thanh chuong trinh ddo tao, boi dudng.

6. Co6 day du ho so xin di dao tao, bdi dudng theo quy dinh; thuc hién ding
quy dinh vé dao tao, bdi dudng trong sudt thdi gian ctia chuwong trinh dio tao, boi
dudng.

1. Chép hanh nhi¢m vu dugc phan cong sau khi hoan thanh chuong trinh dao
tao, boi dudng theo quy dinh ciia Truong.



Piéu 10. Piéu kién dé dwoc cho phép di dio tao, bdi duwdng

Truong hop CBGVNV ¢6 nguyén vong nhung khong du diéu kién dé duoc cir
di dao tao, bdi dudng theo quy dinh tai Pidu 9 thi Nha truong s& xem xét va tao diéu
kién vé hd so, thu tuc d& CBGVNV duoc cho phép di dao tao, bdi dudng theo hinh
thirc theo nguyén vong ca nhan néu dam bao céc diéu kién sau:

1. C6 don xin di dao tao, boi dudng trong dé ghi rd cam két dam bao hoan
thanh nhiém vy Nha truong giao trong thdi gian tham gia chuwong trinh ddo tao, boi
dudng; khong yéu cau vi tri cong viée twong tmg véi van bang, ching chi duoc cip
sau khi tot nghiép va duogc trudong don vi xét duyét.

2. CO chuyén nganh dao tao hodc chuyén moén, nghiép vu bdi dudng phu hop
voi vi tri viée 1am hodc nhu cau cua Truong.

3. Viéc hoc tap khong dugc anh huong dén két qua, chat luong thuc hién
nhiém vu dugc giao.

4. Tu tac kinh phi dao tao, bdi dudng.

5. Thoi gian hoc ngoai gio lam vi¢ce tai Truong. Truong hop co thoi gian hoc
trong gio 1am viéc tai Truong thi CBGVNV thyc hi¢n thu tuc xin nghi khong huong
lwong dé di dao tao, bdi dudng theo quy dinh ciia Trudng dé Nha trudng xem xét.

Piéu 11. Hd so, thii tuc Xin di dw tuyén hodc di dao tao, bdi duwdng theo ké
hoach phat trién ngudn nhan luc ciia Truong hoic theo nguyén vong c4 nhan

CBGVNV xin di du tuyén hodc di dao tao, boi dudng theo ké hoach phat trién
nguén nhan lyc cua Truong hodc theo nguyén vong c4 nhan thyc hién ho so, thu tuc
nhu sau:

1. HO so, thu tuc xin di dy tuyén:

a) Ddi v6i cac chuong trinh dao tao, bdi dudng cé t6 chic thi hodc xét tuyén,
CBGVNYV gui ho so xin di du tuyén vé Phong T6 chirc Hanh chinh trude thoi gian du
tuyén it nhat 15 ngay, hd so bao gom:

- Pon xin du tuyén co y kién cua truong don vi quan 1y truc tiép (Mau 2).

- Théng béo tuyén sinh cta co so dao tao, boi dudng.

b) Trong vong 7 ngay ké tir khi nhan du ho so theo quy dinh, Phong To chuc
Hanh chinh cin cit theo quy hoach, ké hoach ciia Truong, cin ctr nhu cau sit dung
CBGVNYV va ngudn kinh phi duoc duyét dé trinh Hiéu truong ra quyét dinh.

2. Hb so, thi tuc xin di ddo tao, boi dudng

a) CBGVNV giri hd so xin di dao tao, bdi dudng vé Phong T6 chirc Hanh
chinh trudc thoi gian bat dau chuong trinh dao tao, bdi dudng it nhat 15 ngay, ho so
gom:

- Pon xin di ddo tao, bdi dudng cé ¥ kién cua trudong don vi quan 1y truc tiép
(Mau 3).



- Giay béo tring tuyén hodc cong van triéu tap, thu moi cua co sé dao tao, boi
dudng.

b) Trong vong 7 ngay ké tir khi nhan du ho so theo quy dinh, Phong To chie
Hanh chinh cin cr theo quy hoach, ké hoach cua Trudng, cin cir nhu cu st dung
CBGVNYV va ngudn kinh phi duoc duyét dé trinh Hiéu trudng ra quyét dinh.

Piéu 12. Ho so, thii tuc cir di dao tao, bdi duwdng theo yéu ciu bit budc cia
co quan c6 thim quyén hoiic do Nha trudng to chirc

1. Babi véi cac chuong trinh dao tao, boi dudng theo yéu cau bat budc cua co
quan c6 thim quyén:

a) Phong T6 chirc Hanh chinh guri cong van yéu cau bat budc cua co quan co
tham quyén dén Hi¢u truong va cac don vi co lién quan.

b) Truong don vi co lién quan cit CBGVNYV thudc don vi quan ly tham gia va
guri danh sach, ho so theo yéu cau cua cong vin vé Phong T6 chire Hanh chinh.

c) Phong T6 chic Hanh chinh tong hop danh sach va 1ap ké hoach cur
CBGVNV di dao tao, bdi dudng trinh Hiéu trudng phé duyét va ra quyét dinh.

2. Pbi voi cac chuong trinh ddo tao, bdi dudng do Nha truong t6 chic:

a) Phong T6 chirc Hanh chinh trinh ké hoach ddo tao, bdi dudng do Nha
truong t6 chirc dén Hiéu truong phé duyét.

b) Phong T chirc Hanh chinh gui ké hoach ddo tao, bdi dudng di duoc phé
duyét dén cac don vi c6 lién quan phdi hop thuc hién.

c) Trudéng don vi c6 lién quan ct CBGVNYV thudc don vi quan ly tham gia va
gri danh sach, ho so theo yéu cau cua ké hoach vé Phong T6 chirc Hanh chinh.

d) Phong T6 chirc Hanh chinh tong hop danh sach va phdi hop cac don vi ¢6
lién quan td chure thuc hién dao tao, boi dudng theo ké hoach.

Pi¢u 13. Ho so, thii tuc dé nghi gia han thoi gian cir hodic cho phép di dao
tao, boi dudng

1. CBGVNYV c6 nguyén vong gia han thoi gian dugc cur hodc cho phép di dao
tao, boi dudng thi giri hd so dé nghi vé Phong T6 chirc Hanh chinh trude it nhat 15
ngay trude khi hét thoi gian hoc tap theo quy dinh, gom:

a) Pon xin gia han c6 ¥ kién cta trudéng don vi quan 1y truc tiép (Mau 4).
b) Quyét dinh ctia co s¢ dao tao, bdi dudng dong ¥ gia han thoi gian hoc tap.

2. Trong vong 7 ngay ké tir khi nhan du ho so theo quy dinh, Phong T6 chirc
Hanh chinh cin ¢t ho so, hoan tat thi tuc trinh Hiéu truéong xem xét, quyét dinh.

3. Thoi gian gia han téi da khong qua 24 thang (mdi lan gia han toi da khong
qua 12 thang hodc theo thdi han dugc ghi trong quyét dinh gia han thoi gian hoc tap
clia co s¢ dao tao, bdi dudng).

4. Céc truong hop cu thé khac do Hiéu truong quyét dinh.



Pi¢u 14. Hb so, thi tuc dé nghi tam dirng hoic théi tham gia dao tao, boi
duwdng

1. CBGVNV duoc ctr hoic cho phép di ddo tao, bdi dudng néu vi Iy do bat kha
khang phai tam ding hodc thoi tham gia dao tao, boi dudng phai giri don xin tam dirng
hodc thoi tham gia dao tao c6 ¥ kién cta truong don vi quan 1y truc tiép (Miu 5) vé
Phong T6 chirc Hanh chinh, trude thoi gian tam ding hodc thoi diém thoi tham gia dao
tao, bdi dudng.

2. Trong vong 7 ngay ké tir khi nhan du hd so theo quy dinh, Phong Té chirc
Hanh chinh cin ¢t ho so, hoan tat thi tuc trinh Hiéu truéng xem xet, quyét dinh.

Pi¢u 15. Ho so, thii tuc sau khi hoan thanh chwong trinh dao tao, bdi
dudng

1. CBGVNV sau khi hoan thanh chuong trinh dao tao, bdi dudng phai nop hd
so vé Phong T6 chirc Hanh chinh (trir cac trudng hop ddo tao, bdi dudng do Nha
truong to chire), gdm:

a) Bao cao két qua dao tao, bdi dudng (Mau 6) trong vong 7 ngay ké tir ngay
hoan thanh chuong trinh dao tao, boi dudng.

b) 02 ban sao vin bang, chimg chi, bang diém Vva cac gidy to c6 lién quan khac
do co s& dao tao, boi dudng cip (néu cd) kém ban chinh (dé ddi chiéu va scan luu ho
s0) trong vong 7 ngay lam ké tir ngay duoc cap.

c) Nop mot ban luan van, luan an tot nghiép (néu c¢6) cho Thu vién Trudng dé
luru.

2. CBGVNV sau khi hoan thanh chuong trinh ddo tao, boi dudng tiép tuc thuc
hién nhiém vu lam vi¢c tai Truong theo quy dinh.

3. Trong vong 7 ngay ké tir khi nhan du ho so theo quy dinh tai Khoan 1 Piéu
nay, Phong To chirc Hanh chinh c6 trach nhiém tham dinh, bao cao Hiéu truong vé két
qua dao tao, boi dudng cia CBGVNV.

4. Mot sd truong hop dao tao, boi dudng chuyén mon, nghié€p vu dac biét theo
yéu cdu cua co quan c6 thAim quyén, CBGVNV béo céo két qua truc tiép dén Hiéu
truong khi c6 yéu cau.

CHUONG III

TRACH NHIEM VA QUYEN LQI CUA CAN BQ, GIANG VIEN, NHAN VIEN
PUQC PI PAO TAO, BOI DUONG

Dieu 16. Trach nhiém cia can bj, giang vién, nhan vién

1. CBGVNV hoan thanh hd so, thu tuc dé duoc di dao tao, bdi dudng theo
dung quy dinh cua Trudng va ho so, tha tuc theo yéu ciu cua co s& dao tao, bdi dudng.

2. CBGVNV tham gia dao tao, boi dudng phai chip hanh nghiém chinh quy
dinh vé ddo tao, bdi dudng va chiu sy quan 1y ctia Truong va co s¢ ddo tao, bdi dudng.
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3. CBGVNV dugc di dao tao, bdi dudng phai hoc tap theo diing chuyén nganh,
co s& ddo tao, bdi dudng va hinh thirc dao tao, boi dudng ghi trong quyét dinh.

4. CBGVNYV phai giri lich dao tao, boi dudng dén trudng don vi va Phong T
chtrc Hanh chinh va phai thyc hién thu tuc xin nghi phép theo quy dinh trong thoi gian
tham gia chuong trinh ddo tao, boi dudng (trir trudng hop dao tao, bdi dudng theo yéu
cau bt budc cua co quan c6 tham quyén hodc do Nha truong td chic).

5. CBGVNV phai bdo cdo tién do, két qua dao tao, boi dudng cho trudng don
vi quan 1y truc tiép va Phong Td chirc Hanh chinh, cu thé:

- Truong hop di ddo tao, bdi dudng tir 12 thang trd 1én: Bao cdo dinh ky sau
mdi nam hoc;

- Trudng hop di dao tao, boi dudng dudi 12 thang: Bao cdo mot 1an khi két
thuc chuong trinh dao tao, bdi dudng.

6. Nop cac van bang, ching chi, ching nhan khi két thic chuong trinh dao tao,
bdi dudng cho Phong T6 chitc Hanh chinh dé luu hd so va bao cdo Hiéu trudng; nop
mot ban luan van, luan an tdt nghiép cho Thu vién Truong dé luu.

7. CBGVNV dugc ctr hodc cho phép di dio tao, boi dudng phai hoan thanh
nhiém vu do truéng don vi va Ban Giam hi¢u Nha truong phan cong trong thot gian
ctia chuong trinh dao tao, boi dudng; chap hanh sy bd tri viéc lam cta Nha truong sau
khi hoan thanh chuong trinh dio tao, bdi dudng.

8. CBGVNV c6 nguyén vong duoc gia han thoi gian, tam dung hoac thdi tham
gia dao tao, bodi dudng phai thuc hién dung theo quy dinh cua Trudng.

9. CBGVNV hoan thanh chuong trinh dao tao, boi dudng trudc thoi gian ghi
trén quyét dinh do co s& dao tao, bdi dudng thay ddi phai bao cdo dén truong don vi va
Phong T6 chtrc Hanh chinh dé bé tri viéc lam.

Dicu 17. Quyen lgi ciia can b, gidng vién, nhan vién

1. Pbi vé6i CBGVNV duoc cir di dio tao, bdi dudng theo yéu cau bat budc cua
co quan c6 thim quyén hodc do Nha trudng t6 chic:

a) Puoc bd tri thoi gian dé di dao tao, bdi dudng theo thong bao ciia co s dao
tao, boi dudng;

b) Puge hd tro kinh phi dao tao theo quy dinh tai Piéu 18 Quy dinh nay;

¢) Puoc giam dinh muc gio nghién ctu khoa hoc theo Quy dinh ché do 1am
viéc ddi v6i giang vién;

d) Trong thoi gian duoc cir di dao tao, bdi dudng, CBGVNV duogc cip nhat
cham cong cho cac ngay lam viéc;

e) Thoi gian dugc cir di dao tao, bdi dudng ctia CBGV duge tinh 1a thoi gian
cong tac lién tuc tai Truong;

f) Puoc cong nhan trinh do, hoc vi ddi voi truong hop dao tao ning cao trinh
d6, hoc vi ké tir thoi diém thuc hién du hd so, thu tuc theo quy dinh tai Diéu 15;



g) Puoc biéu duong vé két qua xuit sic trong dao tao, bdi dudng.

h) Sau khi hoan thanh chuong trinh dao tao, bdi dudng, CBGVNV dugc xem
xét, bd tri cong tac phu hop vai diéu kién ciia Truong.

2. Pbi voi CBGVNV duoce cir di dao tao, bdi dudng theo ké hoach phat trién
nhan luc hang nam cua Nha truong:

a) Duoc xem Xét bd tri thoi gian dé di dao tao, boi dudng theo lich cua co s&
dao tao, boi dudng va theo don xin nghi phép cia CBGVNV sao cho dam bao yéu cau
cua chuong trinh dao tao, boi dudng va cong viéc cua Truong;

b) Pugc huong dit ché do phu cép, tién thuong ddi véi cac ngay cdng co di lam
trong thang (ké ca trudng hop nghi khong luong qua 10 ngay trong thang);

¢) Puoc hd tro kinh phi dio tao theo quy dinh tai Piéu 18 Quy dinh nay;

d) Puoc giam dinh muc gio nghién ctu khoa hoc theo Quy dinh ché do lam
viéc dbi voi giang vién;

e) Thoi gian duge cir di dao tao, bdi dudng cia CBGVNV duoc tinh 14 thoi
gian cong tac lién tuc tai Truong;

f) Puogc cong nhan trinh d6, hoc vi ddi véi trudng hop dao tao nang cao trinh
d6, hoc vi ké tir thoi diém thuc hién du hd so, thu tuc theo quy dinh tai Diéu 15;

g) Puoc biéu duong vé két qua xuat sic trong dao tao, boi dudng.

h) Sau khi hoan thanh chuong trinh ddo tao, bdi dudng, CBGVNV dugc xem
xét, bo tri cong tac phi hop véi diéu kién cia Truong.

3. Pbi voi CBGV duogc cho phép di dio tao, bdi dudng theo nguyén vong ca
nhan:

a) DPuoc xem xét phé duyét 1y do xin nghi khong lwong cia CBGVNV dé tham
gia dao tao, boi dudng sao cho dam bao cong viéc cia Truong;

b) Pugc huong di ché d6 phu cép, tién thudng ddi véi cac ngay cdng co di 1am
trong thang (ké ca trudng hop nghi khong luong qua 10 ngay trong thang);

c) Thoi gian dugc ctir di dao tao, boi dudng cia CBGVNV dugc tinh 1a thoi
gian cong tac lién tyc tai Truong;

d) Duoc cong nhan trinh dg, hoc vi ddi véi truong hop dao tao nang cao trinh
d6, hoc vi ké tir thoi diém thyc hién da ho so, thu tuc theo quy dinh tai Diéu 15.

Pi¢u 18. Piéu kién va hinh thirc hd tro kinh phi dao tao, boi dudng
1. Piéu kién dé dugc hd tro kinh phi dao tao

CBGVNV duoc hd tro kinh phi dao tao, bdi dudng khi dép tmg cac yéu cau
Sau:

a) CBGVNV di dao tao, bdi dudng theo ké hoach phét trién ngudn nhan luc
ciia Nha truong hodc theo yéu ciu bét budc cua co quan c6 tham quyén hoic do Nha
truong to chrc.



b) CBGVNV hoan thanh chuong trinh dao tao, boi dudng theo dung thoi gian
quy dinh theo quyét dinh cua Nha truong (trir trudong hop do co s dio tao, boi dudng
kéo dai thoi gian).

c) CBGVNV di thuc hién ho so, thu tuc sau khi hoan thanh chuong trinh dao
tao, boi dudng theo quy dinh tai Diéu 15.

2. Hinh thtc hd tro kinh phi dao tao, boi dudng

a) Doi véi hinh thire dao tao, bdi dudng theo yéu cau bat bude cua co quan co
thAm quyén hodc do Nha truong t6 chuc:

- CBGVNV dugc hd trg 100% hoc phi.

- CBGVNV duoc hd trg ché do cong tac phi (néu co) theo quy dinh hién
hanh.

b) Dbi v6i hinh thitc dao tao, bdi dudng theo ké hoach phat trién ngudn nhan
luc cua Nha truong:

- Hoc phi hd trg dugc chia déu va chi tra dan tuy theo thoi gian cia chuong
trinh dao tao, boi dudng, cu thé:

+ Chuong trinh ddo tao, boi dudng duéi 1 thang: Chi tra trong vong 12
thang.

+ Chuong trinh dao tao, boi dudng tir 1 dén dudi 3 thang: Chi tra trong vong
18 thang.

+ Chuong trinh ddo tao, boi dudng tir 3 dén dudi 6 thang: Chi tra trong vong
36 thang.

+ Chuong trinh dao tao, bdi dudng tir 6 thang dén dudi 24 thang: Chi tra
trong vong 48 thang.

+ Chuong trinh ddo tao, boi dudng tir 24 thang trd 1én: Chi tra trong vong
60 thang.

- CBGVNV khong tiép tuc cong tac tai Trudng vi bat ky 1y do gi thi s& khong
dugc tiép tuc hd tro hoc phi ké tir thang khong tiép tuc cong tac tai Trudng.

3. Trudng hop CBGVNV dugc cho phép di dao tao, bdi dudng theo nguyén
vong ¢4 nhan thi sau khi hoan thanh hd so tha tuc theo quy dinh tai biéu 15, Nha
truong s& xem xét mire d6 phu hop cua khoa dao tao, bdi dudng v6i nhu cau phat trién
ngudn nhan lyc cta Truong dé ap dung hd tro hoc phi theo quy dinh tai Diém b Khoan
2 Diéu nay.

4. Cac trudong hop dic biét khac do Hiéu truéng quyét dinh.

Piéu 19. Ho so, thi tuc thanh toan kinh phi dao tao, bdi dudng

1. HO so d& nghi hd tro kinh phi dao tao, bdi dudng

CBGVNYV thudc dién duoc hd tro kinh phi khi duoc ctr di dao tao, boi dudng
chuan bj ho so sau day:

10



a) Pon xin hd trg kinh phi dao tao, bdi dudng d6i véi trudng hop dao tao, boi
dudng theo nguyén vong ca nhan nhung c6 nhu cau dugc xem xét hd trg kinh phi sau
khi hoan thanh chwong trinh dao tao, bdi dudng (Mau 7);

b) Quyét dinh cir hodc cho phép di dao tao, bdi dudng (bao chup);

¢) Chung tir, hoa don hop 16 theo quy dinh ciua Bo Tai chinh vé viéc thu nhan
hoc phi ctia co s¢ dao tao, bdi dudng.

2. Thu tuc thanh toan kinh phi dao tao, boi dudng

a) CBGVNV dé& nghi hd trg kinh phi dao tao, bdi dudng chudn bi hd so theo
quy dinh tai Khoan 1 Piéu nay ndp vé Phong T chirc Hanh chinh.

b) Trong vong 7 ngay sau khi nhin dwgc du hd so hop 16 theo quy dinh tai
Khoén 1 Diéu nay, Phong Té chirc Hanh chinh trinh Hiéu truéng phé duyét va chuyén
cho Phong K¢é hoach - Tai chinh.

c) Sau khi nhan dugc hd so tir Phong T chirc Hanh chinh, Phong Ké hoach -
Tai chinh thAm dinh va thuc hién thu tuc thanh toan theo quy dinh.

Pi¢u 20. Nguon kinh phi dio tao, bdi dudng
1. Nguon tai chinh ctia Nha truong.

2. Ngudn tai trg cia cac to chirc, ca nhan trong va ngoai nudc theo quy dinh
cua phap luat.

3. Ngudn kinh phi ty tic cia CBGVNV,
4. N guén hoc béng, tai trg truc tiép cho CBGVNV.

CHUONG 1V
KHEN THUONG, XU LY VI PHAM VA TO CHUC THUC HIEN
Piéu 21. Khen thuéng trong dao tao, bdi dwdng

1. CBGVNV bao vé thanh cong ludn an tién sy cip truong, vién trude thoi han
theo quyét dinh cir di hoc 1an dau cua Hiéu truéng dugc ghi nhan thanh tich khen
thuong cubi nam.

2. Cac trudng hop khen thuong khac do Hiéu truong quyét dinh.

Pi¢u 22. Xir Iy vi pham trong dao tao, bdi dudong

Tuy tinh chat, mic d6 vi pham ma Nha truong s& 4p dung cac hinh thirc xir 1y
tir nhic nho, khong xét thi dua, khen thuong, ky luat lao dong hodc khong tiép tuc hop
dong lao dong d6i voi cac trudng hop sau:

1. CBGVNYV duoc cu hoac cho phép di dao tao, boi dudng néu vi pham quy
ché, noi quy hoc tap cua co sé dao tao dén muc bi xir 1y ky luét.

2. CBGVNV dugc cu hoac cho phép di dao tao, boi dudng néu khong hoan
thanh khéa hoc ma khong c6 ly do chinh déng.
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3. CBGVNV duoc cir hodc cho phép di dao tao, bdi dudng ma khong thuc
hién dung trach nhiém theo quy dinh tai Diéu 16 Quy dinh nay.

4. CBGVNV ty di dao tao, bdi dudng trong thoi gian cong tac tai Trudng ma
khong thuc hién thu tuc xin phép theo quy dinh nay.

Diéu 23. Trach nhiém cia cac don vi trong viéc quan ly dao tao, bdi duéng

1. Cac don vi trong Truong

a) Xay dung ké hoach dao tao, bdi dudng CBGVNV cia don vi minh gui vé
Phong T6 chic Hanh chinh tong hop vao thang 10 hang nim;

b) Cir CBGVNV di dao tao, bdi dudng theo ké hoach ctia Nha truong;

c) Theo doi, kiém tra viéc thuc hién ké hoach hoc tap, boi dudng cua

CBGVNV; tao diéu kién dé CBGVNV thyc hién ché do dao tao, bdi dudng theo quy
dinh;

d) Bao cao két qua hoc tap, bdi dudng hang nim cia CBGVNV thudc don vi
quan 1y v6i Hiéu truong (thong qua Phong To chitc Hanh chinh) vao thang 01 ctia nim
ké tiép;

e) Phan cong cong viéc cho CBGVNV phu hop véi ndi dung dao tao, boi
dudng sau khi hoan thanh chuong trinh dao tao, boi dudng; tao diéu kién cho
CBGVNV ap dung va phat huy kién thirc d hoc vao thuc tién cong tac; bd tri can d6i
nguén nhan lyc dé dam bao hoan thanh nhiém vu cta don vi.

2. Phong T6 chirc Hanh chinh

a) Tong hop nhu ciu cta cac don vi trong Truong dé xay dung quy hoach, ké
hoach do tao, bdi dudng CBGVNYV hang nim, trinh Hiéu trudong phé duyét vao thang
11 hang nam va phdi hop cac don vi c6 lién quan thyc hién;

b) Quan Iy, theo ddi CBGVNV cua Trudng duoc cir di dao tao, bdi dudng; tiép
nhan bao cdo két qua hoc tip, vin bang chtng chi luu hd so ¢4 nhan;

¢) Trinh Hiéu trudong ky quyét dinh ctr hodc cho phép CBGVNV di dy tuyén
va di dao tao, boi dudng va cac thu tuc khac;

d) Phdi hop cac don vi c6 lién quan dé xay dung va thuc hién ké hoach dao
tao, boi dudng do Nha truong td chuc;

e) Phdi hop cac don vi c6 lién quan dé giai quyét ché do, chinh sach, hd trg
kinh phi cho CBGVNYV dugc ctr di dao tao, boi dudng theo quy dinh;

f) Hang ndm bao cao Hiéu truong vé két qua dao tao, bdi dudng CBGVNV.

3. Phong Ké hoach - Tai chinh

a) Xac dinh kinh phi danh cho dao tao, bdi dudng hang nam theo ké hoach di
dugc Hi¢u trudng phé duyét;

b) Phéi hop voi Phong T6 chirc Hanh chinh dé tong hop bao céo kinh phi dao
tao, boi dudng dén Hiéu truong;
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¢) Thanh toan tién lwong, phu cép, cac ché dd va hd tro kinh phi cho
CBGVNV duoc cir di do tao, bdi dudng theo quy dinh.

Diéu 24. Piéu khoén chuyén tiép va hiéu hrc thi hanh

1. Trong Quy dinh nay, moi tham chiéu t6i cac vin ban quy pham phéap luét
ctia Nha nudc s& bao gdbm ca nhitng vin ban stra doi, bo sung va cac vin ban thay thé
cua chung.

2. CBGVNV di duoc ctr hoidc cho phép di dao tao, bdi dudng trude khi Quy
dinh nay c6 hiéu luc va da hoan thanh chuong trinh dao tao, boi dudng van tiép tuc
thyc hién cac ndi1 dung theo cam két cong tac va dao tao.

3. CBGVNV di duoc ctr hodc cho phép di dao tao, bdi dudng trude khi Quy
dinh nay c6 hiéu luc va van dang trong thoi gian ddo tao, boi dudng thi bén canh viéc
thue hién cac ndi dung theo cam két cong tac va dao tao, CBGVNV phai chap hanh
cac quy dinh vé ho so, thi tuc theo Quy dinh nay.

4. CBGVNV dang tu tiic tham gia cac khoa dao tao, boi dudng nhung khong
c6 quyét dinh cho phép ctia Hiéu truong thi hoan thién hd so, thi tuc xin phép di dao
tao, boi dudng theo nguyén vong ca nhan néu tai Piéu 11 trong vong 15 ngay lam viéc
ké tir ngdy Quy dinh nay c6 hiéu lyc.

5. Quy dinh nay c6 hiéu luc thi hanh ké tir ngay Ky ban hanh.

6. Trong qua trinh thuc hién néu can stra doi, b6 sung quy dinh cho phu hop
v6i tinh hinh thyc té, cac don vi, ca nhan giri gop y vé Truong (thong qua Phong T
chtrc Hanh chinh) dé tong hop, trinh Hiéu trudng xem xét ban hanh theo quy trinh./.

HIEU TRUONG
(Da ky)

Dwong Dang Khoa
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PHU LUC BIEU MAU
Mau 1

TRUONG DAl HOC VO TRUONG TOGN  CONG HOA XA HQI CHU NGHIA VIET NAM
<bON VI> Poc 1ap - Tu do -Hanh phic

Sb:.... Hdu Giang, ngay thang nam

KE HOACH
Ve viéc dao tao, boi duwong can b, giang vién, nhan vién nam hoc ...-...

Can ¢t Quy dinh sé /QD-DHVTT-TCHC ngay thang nim 2020 cua Hiéu
truong Trudng Dai hoc V6 Trudng vé viée ban hanh Quy dinh vé dao tao, bdi dudng
can bg, giang vién, nhan vién cuia Truong Pai hoc VO Truong Toan,

Can ctr tinh hinh cong viéc thuc té cuia <Pon vi>,

<Pon vi> kinh trinh Ban Gidm hiéu phé duy¢t ké hoach dao tao, boi dudng can
bd, giang vién, nhan vién tryc thudc trong ndm hoc ...-... nhu sau:

I. MUC PiCH, YEU CAU
I1. NOI DUNG PAO TAO, BOI DUONG
I11. POI TUQNG THAM GIA

IV. LOAI HINH PAO TAO, BOI DUONG

Trén day la Ké hoach dao tao, boi dudng can bg, giang vién, nhan vién nam
hoc ...-... cua <BPon vi>.
Kinh trinh Ban Giam hiéu xem xét phé duyét./.

Noi nhén: TRUONG PON VI
- BGH;

- Phong TCHC (dé tong hop);

- CBGVNYV truc thudc;

- Luu: VT, TCHC.



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN PANG KY PI DU TUYEN
CHUONG TRINH PAO TAO, BOI DUONG

Kinh guri: - Ban Giam hi€u Truong Pai hoc VO Truong Toén;
- Phong T chirc Hanh chinh;
- <Pon vi quan 1y truc tiép>.
3 o T 1< o S
NGAY SINN: <ot a et e e re e re e e
Chire vu/chirc danh: ...
DON VI CONZ TAC: 1.vviiiiiiie it e et e e st a e e e nrbee e

TENN A0 CAO NNAL: .ottt e et e e e eeen e et ee e e e eeeseeeneeeens

Nay, t6i lam don nay kinh d& nghi Nha truong tao dicu kién cho t6i dugc xin
dang ky di du tuyén chuong trinh dao tao, béi dudng sau:

Tén chuong trinh dA0o tao, bOT AUTNE: .......ceveeeeeeeereereieeee s

TN CO SO dA0 120, DOT AUTNE: cv.vvevevcereeieeeseieee ettt esess st
ThOT ZIAN AU UYEN: vttt sttt
Thoi ian 00 tAP (NEU CO): cvrvvrrrrrrirrceirieeeeseseseeteeeeresssesee s st senssssesesssesensn s seneanes
Hinh thirc dao tao, bdi dudng:

() Theo ké hoach phat trién ngudn nhan luc ciia Truong

() Theo nguyén vong ca nhan

Néu t6i dugc duyét du tuyén theo chuong trinh nay, ti xin cam két:

Kinh mong Ban Giam hiéu, Phong T6 chirc Hanh chinh va <Don vi> xem xét.
To1 xin chan thanh cam on./.

Y KIEN CUA TRUONG PON VI Hdu Giang, ngay .....thang.....nam........

Nguwoi lam don



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN PI PAO TAO, BOI DUONG

Kinh guri: - Ban Giam hi€u Truong Pai hoc Vo Truong Toan;
- Phong T6 chirc Hanh chinh;
- <Pon vi quan Iy truc tiép>.
3 o T 1< o S
NGAY SINN: e e e e et e re e re e e
Chire vu/chirc danh: ...
DON VI CONG TAC: ..ot

TENN A0 CAO NMNAL: .ottt ettt e e e eeen e et ee e e e eseeeneeeens

Nay, toi 1am don nay kinh dé nghi Nha truong tao diéu kién cho t6i duoc xin di
dao tao, boi dudng theo chuong trinh sau:

Tén chuong trinh dA0 tao, bOT AUTNE: .......cvveeveeeeereereieeeeseesse et

Tén co s& dao tao, boi AUONIE. v
Thoi gian dA0 ta0, DOT AUSIIE: ...v.vvveeveeeiereeeieeesesees ettt
Khung thoi gian cy thé (trong, ngoai gio hanh chinh):.........ccocevvevervevereereeieeeeenns
Hinh thirc dao tao, boi dudng:

() Theo ké hoach phat trién nguén nhan luc ciia Truong

() Theo nguyén vong ca nhan

Néu t6i duoc duyét tham gia dao tao, boi dudng theo chuong trinh nay, toi Xin
cam két:

Kinh mong Ban Giam hiéu, Phong T6 chirc Hanh chinh va <Don vi> xem xét.
T6i xin chan thanh cam on./.

Y KIEN CUA TRUONG PON VI Hdu Giang, ngay .....thang.....nam........

Nguwoi lam don



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN PI GIA HAN THOI GIAN PAO TAO, BOI DUONG

Kinh guri: - Ban Giam hi€u Truong Pai hoc VO Truong Toén;
- Phong T6 chirc Hanh chinh;
- <Pon vi quan Iy truc tiép>.
3 o T 1< o S
NGAY SINN: e e e e et e re e re e e
Chire vu/chirc danh: ...
DON VI CONG TAC: ..ot

TENN A0 CAO NMNAL: .ottt ettt e e e eeen e et ee e e e eseeeneeeens

Nay, t6i lam don nay kinh dé nghi Nha truong tao diéu kién cho t6i dugc xin gia
han thoi gian dao tao, boi dudng ctia chuong trinh sau:

Tén chuong trinh dA0 ta0, BOT AUTNE: .......ceveeeeeeerreereieeeeseesee et

Thoi gian dao tao, boi dudng theo quYEt dinh: .......ccovveveeveveveeieeiieeeeees e
Thoi gian xin gia han 30 ta0, DO AUTNE: .....eveeveevreeeeresese et
Khung thoi gian xin gia han cu thé (trong, ngoai gid hanh chinh): .......c..cco.cvueeee.

Néu t6i dugc duyét gia han thoi gian dao tao, boi dudng theo chuong trinh nay,
toi xin cam keét:

Kinh mong Ban Giam hiéu, Phong T6 chirc Hanh chinh va <Pon vi> xem xét.
T6i xin chan thanh cam on./.

Y KIEN CUA TRUONG PON VI Hdu Giang, ngay .....thang.....nam........

Nguwoi lam don



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN PI TAM DUNG HOAC
THOI THAM GIA PAO TAO, BOI DUONG

Kinh guri: - Ban Giam hi€u Truong Pai hoc VO Truong Toén;
- Phong T chirc Hanh chinh;
- <Pon vi quan 1y truc tiép>.
3 o T 1< o S
NGAY SINN: <ot a et e e re e re e e
Chire vu/chirc danh: ...
DON VI CONZ TAC: 1.vviiiiiiie it e et e e st a e e e nrbee e

TENN A0 CAO NNAL: .ottt e et e e e eeen e et ee e e e eeeseeeneeeens

Nay, t6i lam don nay kinh dé nghi Nha truong tao diéu kién cho toi duoc:
() Tam dirng chuong trinh ddo tao, bdi dudng

() Thoi tham gia chuong trinh dao tao, boi dudng

Cu thé:

Tén chuong trinh dA0 ta0, BOT AUTNE: .......cvveeveeeeereereieeeeseeese et

Thoi gian xin tam ding hodc thoi tham gia: .........coeveeiiiiiiiii e
Yo [0 SRRSO PSR
Néu t6i dugc duyét theo dé nghi nay, tdi xin cam két:

Kinh mong Ban Giam hiéu, Phong T6 chirc Hanh chinh va <Don vi> xem xét.
To1 xin chan thanh cam on./.

Y KIEN CUA TRUONG PON VI Hdu Giang, ngay .....thang.....nam........

Nguwoi lam don



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

BAO CAO TIEN PQ, KET QUA PAO TAO, BOI DUONG

Kinh guri: - Ban Giam hi€u Truong Pai hoc VO Truong Toén;
- Phong T6 chirc Hanh chinh;
- <Pon vi quan Iy truc tiép>.
|5 Loz T 1< o SN
NGAY SINN: oot
Chire vu/chlrc danh: ...
D0On VI CONG TAC: oo

TENN A0 CAO NNAL: ..eveeeeeeeeeeeeee et e et e et ee et ee e

Nay, t6i xin béo cao vé viéc dao tao, bdi dudng nhu sau:

() Béo cao tién do: Lan ....

[ Bao cdo két qua

- Noi dung dao tao, bOi dUTNE: c...vveveverveceeeeeeeeeeeseeee e
= THEN A0 thUC MIBI: vttt ettt ettt ettt en e
- Két QUA thUC NIEN: ....iiii i
Tran trong./.

Hdu Giang, ngay .....thdng.....nam

Nguoi lam don



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN PUQC HO TROQ KINH PHi
PAO TAO, BOI DUONG
Kinh guri: - Ban Giam hi€u Truong Pai hoc VO Truong Toén;
- Phong T chitrc Hanh chinh.

|5 Loz T 1< o SN
NGAY SINN: oot
Chire vu/chlrc danh: ...
D0On VI CONG TAC: oo

TENN A0 CAO NNAL: ..eveeeeeeeeeeeeee et e et e et ee et ee e

Nay, t6i 1am don nay kinh dé nghi Nha trudng hd tro kinh phi dao tao, boi dudng

nhu sau:

Tén chuong trinh dA0 tao, boi AUTNE: .......ceveeveereieeseeeee s,

Két QUA thUC hI€N: (e
LY dO G8 NENE cvvcvicvceeeeeeveseeeeeeee et tes sttt sn s

Néu toi dugc duyét theo dé nghi nay, tdi xin cam két:

Kinh mong Ban Giam hiéu va Phong T chirc Hanh chinh xem xét.
T61 xin chan thanh cam on./.

Hdu Giang, ngay .....thdng.....nam

Nguwoi lam don



